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RECOGNITION OF LOCAL PARTIES

The board shall recognize the union as it afficial representative of the teachers covebgd
its certificate of accreditation and who fall withihe field of application of this agreement foe th
purposes of implementing the provisions of thissagnent between the board and the union.

COMMUNICATION AND POSTING OF UNION NOTICES

The board and the union shall recognizentexl for free and effective exchange of information
between the board, the union, union delegates @mihistration.

This shall be promoted by the following and anyeotineasures mutually agreed upon:
- union utilization of the board mail service, HEilrsystem and Fax-system.

- provision by the board to furnish a bulletin bibar each school and centre.

- prompt transmission of union communications ® thion delegate.

The union agrees to transmit to the Director of ldarResources a copy of all union information
bulletins intended for distribution to their gerar@mbership.

USE OF SCHOOL BOARD PREMISES FOR UNION PURPGES

At the request of the union, or union detegand with reasonable advance notice, the board o
school administration shall, without charge, previa room for union members only for union
meetings. Such meetings shall not interrupt theicoity of pupils’ courses.

When a representative from the union offitends to visit a school or centre, intends to be
present at a disciplinary meeting, or is requestinge present at a non-disciplinary meeting, a
notice or request, as the case may be, must bereesto the principal or centre director at least
twenty-four (24) hours in advance. When an emmrygesituation arises, this notice can be
waived. Inthese cases as much advance noticesaibfe shall be given.

DOCUMENTATION TO BE PROVIDED TO THE UNION

The Board shall, within eight (8) workingydaof their issuance, transmit to the union, copies
all information concerning one or more groups dcteers, provided that this information is
readily available and has not been declared comti@eprior to the request by the union. This
includes updated information.

Furthermore, throughout the school yearpydentation shall be supplied to the union according
to the following schedule. The timeline will be apeld on an annual basis.

Documentation Date
- Staffing documentation As available
- Copy of directives pertaining to duties & respibilgies

of teachers distributed to schools/centres by tegd As issued
- Staffing grid for each school and centre Oetalb
- Seniority list (provisional) Mid-March

(official) Mid-April

- Posts affected by Major school change As fadfisg timeline

agreed upon annually
- List of teachers granted leaves of absence ayjads " "
- List of excess at board and school level
- List of vacancies
- List of voluntary transfers
- List of teachers to be placed on availabilitynonreengaged As per staffing timeline
agreed upon annually
- List of part-time contracts October 15 apdiates
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List of teachers offered contracts
Information concerning surplus resorption
Teachers’ workload

Administrative documentation:

After &éysl
Aaitable
Upon specific request

Non-restricted material at board meetings Nont
Students’ enrollment forecast March 30
Students’ enrollment figures by school October
Class size documentation October 15

MELS budgetary rules
Board budget forecast
Board budget revision
Allocation of support services for special nestiglents

Student teacher funds

Available director’s days per school

PIC funds

Board-wide professional day calendar and progfams

Employees’ benefits documentation:

8 workdays after reteip
8 workdays after apgiro
As available
As foreseen in clause
8-9.02(provincial entente)
As available
OctoBer
November 30
September 1

Basic data from payroll system October 30 apdates
Bank of days statement As available
List of teachers on salary insurance Monthly
List of teachers on CSST, Maternity Leave Railable
Policy with regard to teacher travel expenses s aailable
Salary changes, 20 days As available
3-4.00 UNION SYSTEM
3-4.01 Every teacher in the employ of the board st member of the union on the date of the coming

into force of the entente shall remain a membetHerduration of the entente, subject to clauses
3-4.04 and 3-4.05.

3-4.02 Every teacher in the employ of the board wehnot a member of the union on the date of the
coming into force of the entente but subsequentigoimes one, must remain a member for the
duration of the entente, subject to clauses 3-4r@43-4.05.

3-4.03 As of the date of the coming into force bé tentente, every teacher shall, upon his or her
engagement, sign an application form for membershifne uniorl.  If accepted by the union,
the teacher must remain a member of the unionhiaduration of the entente, subject to clauses
3-4.04 and 3-4.05. The union shall provide therthaeith the form. Within fifteen (15) days of
receiving the application form for membership filleut by a new teacher, the board shall forward
it to the union.

3-4.04 Every teacher who is a member of the uniag mesign from the union. Such a resignation shall
in no way affect his or her employment ties asaalter.

3-4.05 The fact that a teacher is refused memlgenshhe union or is expelled from the ranks of th
union shall in no way affect his or her employiriggs as a teacher.

3-5.00 UNION DELEGATE

3-5.01 The board shall recognize the position admilelegate.

1
2

Includes class listing and weighting by group gratle level for each school

The board shall provide the union with a list afrishops and directives for attendance at least(By
working days before the board-wide professional da

See Appendix A for the Union Application Form
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For each school or group of schools, therushall appoint a teacher from the school or grafup
schools to the position of union delegate. It mbsp appoint several teachers to that position.
When there is more than one union delegate, thenwstiall designate one of them as the senior
union delegate. Whenever the term “union delegesteised in this agreement, it is understood
that it refers to the senior union delegate. Fmheschool, the union may also designate a teacher
from the school as an alternate for the union detbeg The alternate shall have all the rights and
the responsibilities of the union delegate, inahsence of the latter.

The union delegate shall represent the unitime school.

The union shall inform the board and theostladministration, in writing, of the names of the
union delegates and alternates within fifteen @&)s of their appointment.

The union delegate or his or her alternadg, im his or her dealings with the board or theost
administration, be accompanied by the presidera onember of the professional staff of the
teachers’ union. In this case, the board or theacadministration may request prior notification
of not more than twenty-four (24) hours.

For the purpose of the union meetings haldahool premises in accordance with article 3-2.00
the union delegate may invite the president and/anember of the professional staff of the
union.

DEDUCTION OF UNION DUES OR THEIR EQUIVALENT

a) Before August 1st of each year, the ustaal notify the board in writing of the amount
set or formula(ae) as regular union dues for alegaries of members. Failing such
notice, the board shall make deductions accordirte last notice received.

b) Thirty (30) days before it becomes deductibhe, tinion shall notify the board in writing
of the amount set or formula(ae) as the new reguiaom dues.

C) The board agrees to deduct special union dugm atquest of the union provided that the
number of teachers exempted from these dues ddesxneed twenty (20). Thirty (30)
days before it becomes deductible, the union shetify the board in writing of the
amount set or formula(ae) as special union dueth Wis notice, the union must provide
the board with the list of teachers who are exethfitam these dues.

a) When the board has received the noticeiged for in clause 3-7.01 a), it shall deduct, in
equal amounts, from every payment of the teaclsatary:

- the regular union dues in the case of eaatheravho is a member of the union;
- the equivalent of the regular union dues ia thase of each teacher who is not a
member of the union.

b) When the board has received the notice providedn clause 3-7.01 b), it shall deduct
from the first payment of the teacher’s salarydeding the period of time provided for in
clause 3-7.01 b) up to the last payment of thehieae salary:

- the change of the regular union dues in the oasach teacher who is a member of
the union;

- the equivalent of the change of the regular umaes in the case of each teacher
who is not a member of the union.

C) When the board has received the notice providedn clause 3-7.01 c), it shall deduct
from the payment of the teacher’'s salary the spemion dues for all teachers except
those (maximum 20) exempted from the deductioreash® union list.
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METHODS, SUBJECTS AND PROCEDURES FOR THE PARICIPATION OF
TEACHERS

GENERAL PROVISIONS

The goal of consultation and collaborativrexery level is to ensure that the best educationa
service be provided to the students of the schoafc To this end, the active participation of the
union at the board level and teachers in individsgdlools as consultees or collaborators, as the
case may be, in the decision-making process sbadinsured according to the provisions of this
chapter. When teachers choose to make a decisisacommendation via a formal vote, a
consensusof 85% must be obtained.

In this chapter, the word ‘school’ shall mesn educational establishment in which primary
and/or secondary instruction takes place. The weedtre’ shall mean an adult education or
vocational establishment. It may also refer too#fsite alternative program where secondary
instruction takes place.

Any committee established by this chapter shalkasgnt the primary, secondary, adult and
vocational education teachers.

Each existing participatory body shall hthesright to:

a) receive from the school board or principal upequest information pertinent to the
matter under consideration;

b) invite to a meeting at no cost to the boardpstlor centre any person to enlighten or
inform it on a matter under consideration aftewisgy a notice of forty-eight (48) hours.

At its first annual meeting, each participatory coittee shall appoint a chairman and a secretary
from its members. One representative from the dchoard and one representative from the
union shall occupy these two positions alternaft@gn year to year.

BOARD LEVEL PARTICIPATION
Educational Policies Committee

A) Mandate: To allow the union to contribute to the developinaf educational policies and
practices within the board by facilitating a freeleange of ideas on initiatives related to
the topics below at an early stage in their devalept that is prior to the drafting of the
final official consultation document (in the cadepolicies), or prior to implementation (in
the case of practices).

B) Procedures: The committee shall normally consist of ten (f@®mbers, five (5) named
by the board and five (5) named by the union. Tite fheeting of the year shall occur in
September. At that meeting the committee will isetschedule, elect its officials, and
establish its rules of procedure.

C) Issues for Consultation:

1) Implementation of programs of studies, exemptfoom certain subjects and
substitution of local programs in all sectors;

2) Board-wide changes in teaching methods and ehafimaterials;

3) Policies pertaining to experiential educatiod artra-curricular activities;

4) Implementation of projects related to educatioesearch;

5) Policies pertaining to student evaluation inaghgdboard level exams;

6) Promotion policies from elementary to secondargt from one cycle to the next at
the secondary level,

7 Special project schools;

Consensus is defined in clause 8-10.10
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8) Additional vocational education programs;
9) Programs for popular education (non-credit terest courses offered in the Adult
/Vocational Education Sector).

4-2.02 Central Special Needs Parity Committegboard level)

Introduction: The board shall provide the committee with all iiffermation concerning support
services for special needs students including ifteof special needs students per school, the
financial resources available (i.e. Appendix XXV tfe provincial entente) and the funds
received under certain special measures and ussdport services.

A) Mandate:

1) to advise the board concerning its special eihutaolicy;

2) to make recommendations concerning all the sesvi{i.e. alternative programs)
provided at the board level,

3) to verify the resources available for the se¥siprovided to students with special
needs;

4) to oversee the equitable distribution of the rappate available services and
financial resources to all the schools.

B) Other Responsibilities Include:

1) Developing the criteria for the allocation of msources among the schools while
maintaining a reserve in order to provide additioservices during the coming
school year;

2) Reviewing the preliminary plan (request) froncleachool and making appropriate
recommendations;

3) Ensuring an equitable allocation of the avadat#rvices to the schools;

4) Analysing the final plan approved by the teagtstaff and submitted by the school
level committee;

5) Establishing where compensation is required;

6) Making a final decision where any plan or maatifiplan has been rejected by the
staff;

7 Addressing any issues that may arise at theosddnel during the year.

Q) Composition of the Central Special Needs Parity Comittee

The committee shall be composed of the DirectoStfdent Services, the Director of
Human Resources, a Sector Director, the union desiand two (2) union professional
staff.

4-2.03 Central Professional Improvement Committee

A) Mandate: As per clause 7-1.04 and article 7-2.00 (provinerdgente)

1) To allow the union to contribute to the devel@mmof professional improvement
policies and practices within the board by faatlitg a free exchange of ideas on
initiatives related to that topic at an early stagéheir development that is prior to
the drafting of the final official consultation doment (in the case of policies), or
prior to implementation (in the case of practices);

2) To analyse on an annual basis the professiomabvement needs of teachers and
design a system of distribution of the funds farfpssional improvement based on
that analysis;

3) To establish an on-going liaison with the Prsi@sal Improvement Committee at
each school;

4) To receive and distribute the funds granted btue of Appendix XXI of the
provincial entente.
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Procedures: The committee shall be composed of eight (8) nembncluding a
representative from Adult/VVocational Education: rf¢d) named by the board and four (4)
named by the union. The first meeting of the ys@all occur in September. At that
meeting the committee shall set its schedule, élgatfficials, and establish its rules of
procedure. A simple majority vote shall be reqdiifer the adoption of motions. The
chairperson shall be entitled to only one (1) vote.

Labour Relations Committee

A)

B)

Mandate:
1) To allow the union a forum in which to addresy #&ssue of concern, general or
specific, regarding labour relations or the appiaraof the collective agreement;
2) To consult on the following issues:
a) Joint agreements pertaining to the establishraadtoperation of schools
administered with outside organizations;
b) Enrollment criteria;
C) Proposals submitted by schools under clause®.@t1and 8-10.02
(provincial entente);
d) Distribution of director’s days;
e) Information pertaining to any funds allocated hiytue of the local
agreement and the provincial entente.

Procedures: The committee shall be composed of the Directdiwhan Resources (or a

representative), the President of the union (oreprasentative) and another senior
administrator and union professional staff as appate. Normally the committee shall

meet monthly, with the first meeting taking planefugust.

SCHOOL LEVEL PARTICIPATION

GENERAL PROVISIONS

The union and the board believe in the importarfadbe school level consultation process in the
effective operation of a school/centre and are citech to implementing and supporting
meaningful and efficient consultation in each @& board's schools/centres. To this end, the union
and the board shall agree to work cooperativeltherbasis of the following principles:

a)

b)

c)

d)

e)

All policies, regulations and practices whichvédnaan effect on the operation of the
school/centre shall be subject to consultationrpiwoimplementation. (This shall be in
accordance with the current "LBPSB / PTU School@itHandbook");

The school/centre administration and the scleoaincil chairperson shall be responsible
for setting an appropriate consultation timeline @neparing the agenda for every school
council or general teaching staff meetings. Shahlere be a failure to agree on a
consultation timeline, such a dispute would be rreft to the procedure outlined in e)
below;

Information necessary for the effective managemef the school/centre which is
available to the school/centre administration shedl equally available to the school
council and/or to the teaching staff;

Should the school administration make a decisiat is contrary to the recommendation
of the school council or the teaching staff, a t@ritexplanation shall be provided to the
school council prior to the implementation of thexidion. A copy of the explanation shall
be transmitted to the Sector Director and themnio

The President of the union and the Sector Dirscbf schools and centres, shall be
available to assist the school council or the tearhktaff and the school administration in
overcoming any concerns with the operation of thesaltation process.
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School Council

a)

b)

c)

There shall be a school council of a minimunthoée (3) teachers in each school/centre,
elected by the teachers by secret ballot. The d$ckoancil shall ensure teacher
involvement in the development and implementatibpemlagogical policies and practices,
as well as rules of conduct and safety measurepaudices at the school/centre. It shall
ensure teacher liaison with the governing bdafthe teacher involvement can be
promoted by meeting with the entire teaching staffead of, or in addition to, the school
council. In order to avoid the unnecessary dupbeatof meetings, when legislation
obliges other staff to also be involved in the depment or implementation of an issue,
and where the majority of teachers agree, othéfrrstay be invited to participate in school
council and/or general teaching staff meetings.

The school council shall inform all teacherstbé& school/centre of its decisions by
distributing draft minutes of its meetings to edaehcher within seven (7) working days
from the date of the meeting and may report to tlenits deliberations at staff meetings
or at meetings called for this purpose. To timd,ehe school/centre administration shall
provide secretarial assistance in the typing arstridution of minutes. A copy of the
official school council minutes shall be sent te fresident of the union, the Director of
Human Resources, and the appropriate Sector Directo

School council meetings may be held during gshkool day provided that they do not
interrupt the continuity of the pupils’ instructiairtime.

Items for Collaboration and Consultation

A)

Collaboration Items Requiring the Approval of the Frincipal

Teachers shall develop proposals (often togethén thie principal) and submit to the
principal who shall decide on the final plan ofiawt In items “1 to 9” the principal shall
decide on the final version to be submitted to @werning Board for approval. If the
Governing Board does not approve, the process sbhakpeated.

1) The establishment for the following school ye#rthe supervision needs and a
system of rotation among the teachers to implentensupervision duties required;

2) Rules of conduct and safety;

3) Approach for the implementation of the Basic &HRegulations;

4) Approach for the development of enrichment paogg, the adaptation of existing
programs, or the development of local programseetrspecific needs of students;

5) Time allocation per subject;

6) Educational activities involving changes in @nd arrival or departure times
requiring students to leave the school premises;

7 Approach for the implementation of student ssasi and special educational
services;

8) Approach for the implementation of popular ediaca (refers to Adult and
Vocational Education);

9) Implementation of programs of studies;

10)  Specific local programs of studies to meetsfhecial needs of students;

11)  Criteria for the introduction of new instruatal methods;

12) Textbooks and instructional materials;

13) Standards and procedures for the evaluatictuoient achievement;

14)  Rules governing the placement of students hadt promotion from one cycle to
another at the elementary level,

15) The system of reporting late arrivals and abssf the students;

16)  The implementation of the Guidelines for Studeeacher Fund$;

17)  The in-school Professional Improvement Comraitte

See Appendix B for the School Council Timeline.
See Appendix C for Guidelines for Student Teagher
3 See clause 4-3.04 a)



B) Consultation Items

In addition to items listed in clause 4-3.01 ag grincipal shall seek advice from the staff

and then decide on the final proposal for the feifag:

1) Needs of the school in each teaching categarthiofollowing year;

2) Professional improvement needs of the teacltadfj s

3) Educational services to be provided by eachdabrocentre;

4) Educational project of the school;

5) Use of director’s days;

6) The establishment each September of a systeranm@frgency substitution in
accordance with clause 8-8.05;

7 The homeroom system;

8) The placement in the school calendar of in-sthmexlagogical days and the
program for these days;

9) The establishment and application of a systeimagilation for each examination
period;

10) The school/centre budget.

4-3.04 In-school Professional Improvement Committee
A) Mandate: To administer the decentralized funds from the @ntProfessional
Improvement Committee at the level of the schonltHe absence of a local PIC, the
school council shall assume this responsibilitytfa school.
B) Procedures:

1) To establish or revise local PIC policies oraanual basis;

2) To submit the “annual professional improvemdahpand in-school guidelines for
distributing funds to the CPIC by Nov. 30th of eadar. Failure to do so may
result in the withholding of funds until the plareceived;

3) To assist staff members and administration enping and implementing local
professional goals;

4) To disseminate information regarding conferencesorkshops and local
professional improvement activities;

5) To allocate funds for conferences, workshopslacal improvement activities;

6) To organize feedback, sharing and follow-up is@ss regarding conferences,
workshops, retreats and local improvement actwijtie

7) To maintain records of decentralized fund allimees. The annual report shall be
submitted to the Community Service Office no latean June 30. Failure to do so
shall result in a withholding of funds for the fmling school year;

8) To report PIC activities at each school coun@keting;

9) To maintain communication with the CPIC.

4-3.05 Special Needs Committee (School Level)

AT THE ELEMENTARY LEVEL

A)

Mandate:

1) Examine the proposed preliminary plan of classigings;

2) Receive the information concerning all the el services and financial
resources for special needs students;

3) Distribute these services within the schoolnreguitable manner;

4) Present the above to the teaching staff forambr

5) Formulate a new modified plan if necessary;

6) Submit the final plan to the Central Special &eParity Committee;

7 Request from the Central Special Needs Parityni@ittee additional support

8)

services when new cases are identified througheuyear;
Formulate a new modified plan if necessary.



B) Procedures:
1) A vote of the teaching staff shall be taken idev to accept or reject the proposed
preliminary plan.

2) There shall be an 85% consensus in order foplde to be accepted. Abstentions
and absences will not be counted in the vote.

3) Should the plan be rejected by the teacherserard, the school level committee
shall develop a modified plan by taking into coesation the ideas presented by
the teachers involved.

4) Should this modified plan be rejected by thechéag staff (85% consensus) then
the preliminary and modified plans are submittedthe Central Special Needs
Parity Committee for a final decision.

C) Composition of the Elementary School Level Committe

The committee shall be composed of the principad, #aree (3) teachers elected by the
teaching staff. Four (4) teachers shall be etewtbere there is a vice-principal and the
latter shall be a member of the committee. It rerggly recommended that one of the
teachers be the resource teacher. If necessargpthmittee may consult other staff who
provide support services to the students.

AT THE SECONDARY LEVEL

A) Mandate:

1) Examine a preliminary plan developed by the adstriation of the school taking
into consideration the number of groupings in eaehtion, the distribution of
workload among the teaching staff and the numberdehtified special needs
students per grouping;

2) Accept or modify the plan and present both oito the teaching staff;

3) Distribute these services within the schoolnreguitable manner;

4) Request from the Central Special Needs Parityni@ittee additional support
services when new cases are identified througheuyear.

B) Procedures

1) A vote of the teaching staff shall be taken idev to accept or reject the proposed
preliminary plan;

2) There must be an 85% consensus in order fopldreto be accepted. Abstentions
and absences shall not be counted in the vote;

3) Should the plan or part of the plan be rejetigthe teachers concerned, the school
level committee shall develop a modified plan bkirtg into consideration the
ideas presented by the teachers involved;

4) Should this modified plan be rejected by thechéag staff (85% consensus) then
the preliminary and modified plans shall be subsritto the Central Special Needs
Parity Committee for a final decision.

C) Composition of the Secondary Level Committee
The committee shall be composed of the principafica-principal, and four (4) teachers
elected by the teaching staff. It is strongly motended that one of the teachers be the
resource teacher. If necessary, the committeeamasult other staff who provide support
services to the students.

5-1.00 ENGAGEMENT

Section A - Contracts of Engagemenfprovincial entente)
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Section B -The Provisions Respecting Priority of Employment Lsts

The following provisions shall replace tho$elauses 5-1.11 to 5-1.19 of the provincial atdge

The priority of employment list in effectrfthe engagement process shall continue to apily un
June 30 of each year.

No later than the date determined in thiistgtimeline (clause 5-21.11 a), approximatelydu
of each year, the board shall update the priorfteraployment list respecting the following
provisions:

a)

b)

c)

For each teacher whose name appears on thentcprierity list, the board shall add the
number of days taught or expected to be taught ruadeart-time contract in the board
during the current school year.

The board shall add to the priority list the maof the teacher who has been granted at
least two (2) contracts in two (2) different schgehrs, each of a duration not less than
100 days during the last three (3) school yearshaslhad a satisfactory evaluation for
each of these contracts. However, should a teawtdye available for a second evaluation
due to a maternity leave, the teacher’'s name sizdlbe added to the priority list. This
shall not prevent the teacher from being grantpdr&itime contract.

This evaluation must be an on-going process starfiom the beginning of the
engagement. The teacher shall be informed thrautgthe process of any improvement
required and shall receive relevant recommendatiand sufficient time to effect
appropriate changks This process of evaluation shall be establishiéer consultation
with the union.

In the case of an unsatisfactory evaluation, thetter may request the union to appeal to
the appropriate Sector Director to review the situm The President or a member of the
professional staff of the union should be presetii@review. The review shall take place

before the preliminary priority lists are establidh The evaluation shall be in accordance
with the procedures established in the TeacherdiaRoement Policy. The Sector

Director’s decision shall be final. The union male fa grievance if the process is not

followed.

The board shall also add to the list the name efrégular full-time teacher who is being
non reengaged for surplus on July 1.

The board shall indicate, for each teacher addetidqoriority list, the number of years
and days taught or expected to be taught undertdipe or a full-time contract in the
board prior to June 30 of the current school year.

The board shall not include on the list the bemavho is not legally qualified to teach in
Quebec.

The board shall remove from the list the @afthe teacher:

a)

b)

c)

who has not been granted two (2) contracts n(8y different school years during the last
three (3) years or

who has not been available for work except éasons deemed valid by the board and the
union such as, parental leave, illness, work actidemporary transfer of spouse, studies,
etc. or

has refused two offers of no less than 33% énsdime year for which he or she meets the
capacity criteria or

1

See Appendix D for Evaluation Form and EvaluatiGmeline.
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who has resigned during the course of an engageunless the board accepts the reason
for the departure or

who has obtained a regular full-time post or

for one of the reasons foreseen in article ®7ihe teacher shall have the right to the
grievance procedure) or

who has received unsatisfactory evaluationswo tonsecutive years (unless, in a
particular case, the board and the union agreewite).

No later than the date determined in thffisgatimeline (clause 5-21.11 a), approximatelydu
15, the board shall draw up the new priority letpecting the following provisions:

a)

b)

d)

The board shall list teachers in decreasing roadfethe number of years and days
recognised according to clause 5-1.12 and shaltanel the category (ies) for which they
may be engaged.

The categories shall be those determined bydlaed, no later than the date determined in
the staffing timeline (clause 5-21.11 a), approxahaFebruary 15, after consultation with
the union. Initially, the teacher shall have asdmsthe categories of his or her choice, up
to a maximum of three (3), from those for which bward has deemed him or her to have
the capacity. When a new assignment adds a negagtto a teacher’s file, he or she
may substitute this new category for one of thedh{3). The priority list shall also be
sorted by alphabetical order. Furthermore, thedshall also sort the list by category in
decreasing order of years and days.

No later than the date determined in the stgffimeline (clause 5-21.11 a), approximately
June 1, the board shall post the alphabetical mersi the priority list in all the schools for
verification and correction. The list shall alse available on the board’s website. The
union shall receive the three (3) versions of lisisby the same date.

The three (3) versions of the official priorlist shall be posted in the schools no later than
the last pupil day. The board shall forward thiste to the union on the date determined
in the staffing timeline (clause 5-21.11 a), apprately June 15.

The particular requirements for certain pastall be those determined by the board two weeks
prior to the beginning of the assignment and trmgfocess for the regular full-time teachers and
after consultation with the union.

a)

b)

No later than the date determined irstaffing timeline (clause 5-21.11 a), approximately
June 15, the board shall draw up a list of the tstbe filled. This list shall be as
complete as possible and the posts shall be listde following order:

i. regular full-time vacancies;

ii. conserved posts at 100%;

iii. part-time vacancies, in decreasing order éfcgntage;

iv. part-time replacement posts, in decreasingroofipercentage.

Within each of the above categories, this listIsbalin alphabetical order of schools and
indicate the following information:

- name of the school;

- category(ies);

- grade level and subject(s) to be confirmed bypitiecipal on June 30;

- beginning and ending dates of the contract;

- any other information which may assist teachemrsxercising their choice of posts.

A list of post holders shall be transmitted ke tunion in order to grant contracts in
accordance with clause 5-1.16 a) ii and iv. Thisshould indicate the name, the category
and the school of the post holder (as available).
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a) No later than the date determined irsthffing timeline (clause 5-21.11 a), approximately
June 15, the board shall make available to eadhézan the priority list, on the LBPSB
website, a copy of the lists of the posts to Hediland the preference fotmChanges to
the lists will also appear on the website as thegun

b) No later than the date determined in the stgffimeline (clause 5-21.11 a), approximately
June 20, the teacher shall indicate on the preferéornt his or her choice of seven (7)
specific posts from the regular full-time posts aselen (7) specific posts from the
part-time vacancies and conserved or replacemest$ po

C) The teacher shall indicate on the preferencefachools where he or she would not be
willing to accept a post.

No later than the date determined in th#isgatimeline (clause 5-21.11 (a), approximatelyyJ

15, the board shall grant posts to teachers franptiority list, in decreasing order of years and
days respecting the category(ies). As a geneha) the board shall assign teachers to preferred
posts. Posts shall be filled in the following arde

a) Regular full-time vacancies shall be filled fisfd the granting of a full-time contract shall
be subject to authorization from the Provincial dekion Bureau. In order to grant full
time posts to the teachers with the highest duraifeemployment in each category, and in
order to maintain stability in each school, thet piane contract and the name of a teacher
on leave can be transferred to another schoolrferyear. Furthermore, to be eligible for a
regular full-time contract, the teacher must haseuanulated at least 390 days of service
within the meaning of clause 5-1.12. The provisiofighis paragraph a) shall replace
those of clause 5-3.36 i) (provincial entente).

b) At the June placement meetings, the board sbygllprder of seniority, assign posts of
100% unless a teacher has requested otherwise.

C) Only teachers who have not been placed in aipodtine shall be invited to attend the
placement meeting in August.

Once assignments have been completed dutie placement meeting, the union and the board
shall meet as soon as possible to review the sesidilthe assignment process. The official
assignment shall be confirmed in writing to eacther before July 15th.

a) If a teacher on the priority list accepts at{imme contract and, later in the process, a
regular full-time post becomes available, he or gl be assigned to that full-time post
on paper but shall remain in his or her present posvided that the latter is a post at
100%. Should the part-time post not be at 100%tdheher shall officially be transferred
to the regular full-time post. Any transfer mustelace before the first day of classes.

b) When a teacher on the priority list accepts @@-firme contract, he or she shall receive in
writing, from the principal, a work sched@lthat is proportional to the percentage of the
contract. The schedule shall include the distrdoutf workdays, work hours, pedagogical

C) The engagement procedure described in claus&8shall continue to apply throughout

d) Should the part-time contract of a teacher teate prior to the end of the school year, he
or she shall return to his or her rank on the &ntl shall be eligible for subsequent
contracts according to the above procedure.

5-1.17
5-1.18
5-1.19
days, and supervision.
the school year.
! See Appendix E for the preference form.
2

See Appendix F for work schedule form



5-1.20

5-1.21

5-.1.22

5-1.23

5-1.24

5-1.25

5-6.00

5-6.01

5-6.02

5-6.03

5-6.04

5-6.05

13

Section C — Engagement (subject to security of edgyment, priorities of employment and
acquisition of tenure)

provincial entente
Every teacher who is engaged by the boaalit sh
a) provide proof of his or her qualifications angberience;

b) provide original certificates, diplomas, and e as well as official transcripts of marks
to the board;

C) provide proof of teaching or relevant experience

d) produce any other information required in wiqgtirfollowing the application for
employment.

Any deliberate false declaration made ttaioba contract of engagement fraudulently, or any
personal omission on the part of the teacher toptpmith the provisions of clause 5-1.21 when
it is possible to do so, shall constitute a redsoterminating the teacher’s contract by the board

The teacher shall inform the board in wgtof any change of address or telephone number.

At the time of the engagement of a teacimgleu contract, the board shall provide the teacher
with:

- a copy of the provincial entente and local agregtimwhen available;

- an application form for membership in the union;

- an application form for participation in the imance plan or for exemption, if need be.

The board shall provide to the union a copy of thacher's contract of engagement within
thirty-five (35) workdays from the first workdayln the case of a contract obtained under the
second paragraph of clause 5-1.08 of the provireigénte, the time limit shall begin as of the
61st workday.

Section D — Consequences of refusing a regular tdaeg position assigned in accordance
with subclause i) of clause 5-3.36 (provincial entente)

The board and the union may attempt to dirsdlution. Failing this, the teacher’s name shall
removed from the list as specified in 5-1.13 d).

PERSONAL FILES AND ALL ISSUES PERTAINING TO DISCIPLINARY MEASURES
AND SANCTIONS EXCLUDING DISMISSAL AND NONREENGAGEME NT

Section A - Disciplinary Measures and Sanctions
A disciplinary measure shall take the forhradetter of warning, reprimand or suspension. A
suspension may be with or without total salary suspension cannot last more than twenty (20)

workdays unless there is an agreement to the egriiteaween the board and the union.

All disciplinary measures shall originaterfr the board, the school or centre administration i
accordance with the provisions of this article.

Normally, a letter of reprimand shall beuesd only if it has been preceded by at least oriigewr
warning on the same subject or a similar subject.

A letter of warning, reprimand or suspensgiall outline the reasons for this disciplinary
measure. In the case of a suspension, the dumattitne suspension shall be indicated.

Every teacher receiving a disciplinary measshall be summoned to a meeting where the
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disciplinary measure shall be issued. The teadral eceive a written notice at least twenty-four
(24) hours before the meeting, specifying the stilije be discussed. Such a notice shall also be
given to the union delegate. A meeting at a sckball take place following the dismissal of the
teacher’s students.

Every teacher summoned for disciplinary seasshall be entitled to be accompanied by therunio
delegate or by another union representative. Thenudelegate, if necessary, shall be released
from his or her teaching duties for the time regdirfor the meeting with the school
administration.

The letter of warning, reprimand or suspamsihall be given to the teacher in question and a
copy thereof shall be forwarded to the union. thar sole purpose of acknowledging that he or

she knows the content thereof, the letter shattdamtersigned by the teacher. If the teacher fails
to countersign the letter, the union delegaterohis or her absence, another person shall sign to
acknowledge the fact that a disciplinary letter besn given or sent to the teacher in question.

In the event the teacher does not presensdti or herself at the disciplinary meeting, the
countersigned letter shall be sent to the teachgqueéstion by registered or certified mail, by fax,
or delivered by hand or bailiff.

Section B - Personal File

Only a disciplinary letter countersigned emndlause 5-6.07 may be placed in the teacher’'s
personal file.

Within fifteen (15) working days of receigira letter of warning, reprimand or suspension, the
teacher may make written comments he or she feelsetevant to the disciplinary measure and
have such comments entered in his or her persibmal f

Every letter of warning entered in the teatshpersonal file shall become null and void one
hundred (100) workdays after the date on whichk issued unless it is followed by a disciplinary
measure on the same or a similar subject withinghdod.

Every letter of reprimand placed in the beais personal file shall become null and void two
hundred (200) workdays after the date on whichk issued unless it is followed by a disciplinary
measure on the same or a similar subject withinghdod.

Every letter of suspension placed in theheds personal file shall be withdrawn from thédsa
file three hundred (300) workdays after the begigrof the suspension unless it is followed by a
disciplinary measure on the same or a similar stibyehin that period.

In the case of a subsequent disciplinarysomeawithin the time period prescribed in clauses
5-6.11, 5-6.12 or 5-6.13, the expiry date of thestfimeasure shall automatically be carried
forward to the expiry date of the second measure.

For the purposes of the periods prescribadiaiuses 5-6.11 to 5-6.13, the teacher must heer b
at work in the employ of the board for at leastf ldlthose days. However, the balance of the
days necessary to complete the period prescribgdbmavorkdays or a leave. A parental leave
or a leave caused by circumstances beyond thegéadontrol shall be counted as workdays.

Any disciplinary letter that has become rardid void shall be returned to the teacher. The
comments entered under clause 5-6.10 shall alsonieeaull and void and shall be returned to
the teacher at the same time as the disciplindigr o which the comments refer.

Upon prior naotification of at least fortygbt (48) hours and at any time during the boareigitar
office hours, the teacher accompanied or not byianurepresentative, may consult his or her
personal file on the condition that he or she meyiroof of his or her identity, if necessary.
Subject to the same conditions, a union represeatatith the teacher’s written permission, may
consult the teacher’s personal file.
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The only evidence that may be used against a ¢eakthing arbitration shall be that found in the
teacher’s personal file in accordance with thteker:

Pursuant to article 9-2.00, the union may conteothbthe grounds and the procedure for a
disciplinary measure defined in clause 5-6.01

DISMISSAL

The board may only terminate a teacher’straon of engagement for one of the following
reasons: incapacity, negligence in the performaotehis or her duties, insubordination,
misconduct or immoral behaviour.

The board or the school administration nelieve the teacher temporarily of his or her duties
with or without total salary.

The teacher and the union shall be inforinesiriting by registered letter, certified mail some
other verifiable means determined by the board of:

a) the board’s intention to terminate the teachengagement;
b) the date on which the teacher was or will beeved of his or her duties;

C) the basic facts, for information purposes, ahe teasons supporting the intention to
dismiss the teacher, without prejudice. No obgattnay be based on the insufficiency of
the facts provided.

As soon as the union is informed, it mayestigate and make the representations it deems
necessary.

A teacher’s contract of engagement may brlyerminated between the fifteenth (15th) and the
thirty-fifth (35th) workday from the date on whithe teacher was relieved of his or her duties,
unless the board and the union agree in writingroextension of the time limit.

The contract may be terminated only after delibenst at a meeting of the council of
commissioners or of the board’s executive committee

At least twenty-four (24) hours before theeting is held, the union shall be notified of tizge,
time and place where the decision to terminateodrtime engagement shall be made. The union
and the teacher concerned may intervene and berprdaring the vote at the public meeting.
The union and the board shall determine the temdscanditions of the intervention.

Within three (3) workdays of the board’sidemn, the board shall send a notice to the teaghdr
the union, by registered or certified mail, or defied by hand or bailiff, of its decision to
terminate or not the teacher’s contract of engagtraaed, as the case may be, of the date on
which the teacher resumed or is to resume his rodinées.

If the board does not terminate the contoh@ngagement within the time limit prescribecds th
teacher shall regain all his or her rights, inchgdiotal salary, as though he or she had never been
relieved of his or her duties.

In the case where criminal action is takgairest the teacher, and the board considers tleat th
nature of the accusation causes it serious prejuacthe employer, it may relieve the teacher of
his or her duties without total salary until thenclusion of his or her trial. The time limit
prescribed in clause 5-7.05 shall begin as of tite dn which the teacher informs the board that
he or she has received a judgement; such notiicathall be given within twenty (20) days of the
date on which the judgement was issued.

The board agrees not to invoke the absehtsgal qualifications to terminate the contractaof
teacher engaged as such.
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Should the union wish to submit a grievaitcghall do so in accordance with article 9-2.00.

The arbitrator hearing the grievance shaltide whether the procedure prescribed for the
dismissal was followed and whether the reasonangiyethe board in support of such a dismissal
constitute one of the reasons for termination $jgecin clause 5-7.01.

The arbitrator may modify or annul the board’s dimxi, if the procedure prescribed was not
followed or if the reasons for the dismissal ar¢ jostified or do not constitute sufficient cause
for dismissal, may order that the teacher in qoaskie reinstated in his or her duties and may
determine, if need be, the amount of the compems&di which he or she is entitled.

NONREENGAGEMENT
This article shall apply to regular teaclaanrly.

The board may decide to nonreengage a teanhefor one of the following reasons: incapggit
negligence in the performance of his or her dutiesubordination, misconduct, immoral
behaviour and surplus of personnel within the fraomi of article 5-3.00.

The union shall be informed no later tharyNI&th of each year, by means of a list to thiscff

by registered letter or certified mail, by fax, delivered by hand or bailiff, of the board's
intention not to renew the engagement of one oreneachers. The board shall also forward such
notice to the teacher concerned. However, thisselalnall not apply to nonreengagement because
of a surplus of personnel within the framework dicée 5-3.00.

As soon as the union receives the list,ay nmvestigate and make the representations it deem
necessary.

At least twenty-four (24) hours before theeting is held, the union shall be notified of tizge,
time and place where the decision regarding theesmmgagement shall be made.

The union and the teacher concerned may intervedéda present for the vote during the public
meeting. The board and the union may determinéetimes and conditions of the intervention.

The board shall, before June 1 of the ctirsehool year, send a written notice, by registered
letter or certified mail, by fax, or delivered bgrd or bailiff to the teacher concerned and the
union of its decision not to renew the engageménhe teacher for the following school year.
The notice shall contain the reason or reasonsyjingf the board’s decision.

A decision concerning a nonreengagement may be nade meeting of the council of
commissioners or of the board’s executive commibtalg.

The union may, if it claims that the proaedprovided for in this article was not followedijpsnit
a grievance to arbitration in accordance with kt@:2.00.

The union may, if it contests the reasonsrgby the board, submit a grievance to arbitraition
accordance with article 9-2.00, but only if thecteer has been in the employ of a board, a school
administered by a government ministry or anothemcational institution designated by the
Minister, in which he or she held, with the sameplayer, a pedagogical or educational position
for two (2) periods of one hundred and sixty (18@ykdays or more or, if there was a change in
employer, three (3) periods of one hundred andy §(x60) workdays. Each period falls in a
distinct year of engagement included in a contirsyoeriod not exceeding five (5) years.

The arbitrator hearing the grievance sheltide whether the procedure prescribed for the
nonreengagement was followed and, where applicaliiether the reason or reasons given by the
board in support of the nonreengagement constitute of the reasons for nonreengagement
mentioned in clause 5-8.02. The arbitrator may &rnhe board's decision if the procedure
prescribed was not followed, or if the reason oasoms for nonreengagement are not
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well-founded or do not constitute sufficient cause nonreengagement, may order that the
teacher in question be reinstated in his or heedwand may determine, if need be, the amount of
the compensation to which he or she is entitled.

The lack of legal qualifications may notifreoked against a teacher who has met, withinithe t
limits prescribed, the conditions set for obtainisgch legal qualifications but who has not
produced the required documents due to an adndtiistrdelay not attributable to him or her.

RESIGNATION AND BREACH OF CONTRACT
Section A - Resignation

The teacher shall be bound by his or hetraohof engagement for the duration specifiedetmer
However, the teacher may resign from the board awittpenalty fifteen (15) workdays after
notifying the board. The teacher may resign ptiothe expiry of the time limit, provided the
board engages a replacement for the teacher.eloabe of a resignation submitted between June
15 and the first workday of the school year, theetiimit is fifteen (15) days.

Section B - Breach of Contract

When a teacher does not report to the sobiocokentre administration or does not assume the
duties to which he or she is assigned and faitgwte valid reasons for the absence within five (5)
workdays from the beginning of the absence, theemt®s and failure to give valid reasons
constitute a breach of contract, retroactive todée of the beginning of the absence. There is no
breach of contract if the teacher does not givelvalasons within the time limit prescribed due to
physical or mental incapacity or due to circumsgsnibeyond his or her control, proof of which
shall be the responsibility of the teacher.

A teacher who is on a leave without sallat terminates at the end of a school year and who
fails to give notice of his or her intention toiggswithin the time limit specified in clause 5-2.0
shall be considered as returning to work, unlesstéacher was already in breach of contract as
described in clause 5-15.11. However, the teasimer does not return to his or her position on
the first workday of the school year during whighdr she must return to work shall be in breach
of contract.

The fact that a teacher uses his or heelef\absence without salary, for purposes othan tha
those for which he or she obtained it, may constiubreach of contract as of the beginning of
the leave, unless there is an agreement betwedaableer and the board.

Failure on the part of a teacher to signifyder clause 5-7.09, that a judgement has beeie e

in his or her case within the time limit specifiedthat clause shall constitute a breach of cohtrac
by the teacher, commencing from the date on whietohshe has been relieved of his or her
duties.

In the case of a breach of contract withanmeaning of clauses 5-9.02, 5-9.03, 5-9.04 00559
the contract shall not be terminated automaticaBuch a breach of contract shall constitute a
reason for dismissal and shall have the effectliofving the board to terminate a teacher’s
contract of engagement according to the procedwescpgbed in clauses 5-7.03, 5-7.04 and
5-7.06.

Such termination shall be retroactive todaee specified in clauses 5-9.02 to 5-9.05.

Such a breach of contract cannot have tleetedf cancelling the payment to a teacher of any
amount owing under the collective agreement.

REGULATIONS REGARDING ABSENCES

Except in cases where it is clearly imgmesto do so, in all cases of absence, the teacher
concerned shall notify the school administratiorhisf or her departure and return according to
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the procedure established by the school administiatconsultation with the school council for
the school concerned.

Upon return from an absence, the teactsr sign the certificate of absence portion of finen®
provided by the board.

a) The requirement of a teacher reportingnd being present in his or her school shall be
waived only if one or other of the following condits applies:

i) Closure of the teacher's school by the boardtdueclement weather:

it shall be the teacher's responsibility to assumeself or herself of the fact that his
or her school has been declared closed to pupileéboard;

i) Closure of an entire school to pupils by thbé@al administration for reasons which
cause the building to be uninhabitable, when thgilpware already present in the
school:

in arriving at this decision the school administat if circumstances are such as to
allow for it, shall consult the chairperson of teehool council. Teachers shall
remain on duty until the dismissal of the pupilss Haeen completed to the
satisfaction of the school administration.

b) However when classes are cancelled by the bfmardnforeseen reasons, teachers are
expected to report to work.

All cases of absence of less than oned$)far reasons stipulated in clause 3-6.05 - reldas
union activity (provincial entente), articles 5-20.- sick leave (provincial entente) and 5-13.00 -
parental leave (provincial entente) shall be calmd as a fraction of the working day as
established by virtue of clause 8-6.02 - preseric&2cohours (provincial entente) less the time
designated for the lunch break (clause 8-8.03).

Absences of less than one day shall be calculateaiding to the following ratio:

Less than 31 minutes 1

31 - 67 minutes 2 182 - 219 minutes 6

68 - 105 minutes 3 220 - 257 minutes 7 .
106 - 143 minutes 4 258 - 290 minutes .8
144 - 181 minutes 5 291 - 310 minutes .9

The above calculations shall not apply if the abseentails a salary deduction, in which case
clause 6-7.04 (provincial entente) shall apply. Wheeacher is absent for ¥2 day a.m. and % day
p.m., his or her salary shall not be reduced byentioan one day.

The contesting by the board of the reasowigied by the teacher by virtue of clause 5-1ki6&ll
occur within fifteen (15) working days followingdhdate upon which the teacher has submitted
the reason for absence. Failure of a teacher te bis or her reason shall result in a salary
deduction equivalent to the duration of the absémcgiestion.

In the case where the board contests a medicaficad, the delay foreseen in the preceding
paragraph shall not begin until the submissiorhefdaid certificate. This clause shall not apply in
the event of the board proceeding by virtue of ®885-9.02 (breach of contract).

A teacher requested to produce a mediadficate by virtue of clause 5-10.23 (provincial
entente) shall be granted a half-day leave of ateseiithout loss of salary if it is necessary fag th
teacher to make an appointment with his or herataat order to obtain the medical certificate.
This clause shall not apply in the case of abseduesto illness or accident of five (5) or more
days.

! See Appendix G for the Absence Form (OER)
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If, after a teacher has received at least(&) written warning by virtue of Section A otiale
5-6.00 because he or she has been absent frorngeeatithorized by the school administration
by virtue of the provisions of clause 8-8.05 Sawi® and C, without reason acceptable to the
board, the teacher may be subject to a salary tiedusquivalent to the length of the meeting.

CIVIL RESPONSIBILITY

This article also applies to casual supschers, teachers-by-the-lesson and hourly paid
teachers.

The board shall undertake to assume theafasvery teacher whose civil responsibility migbt

at issue during the actual performance of his archgies during the workday, or outside the
workday when the teacher is carrying out activitgsecifically authorized by the school
administration. The board agrees to make no ckgainst the teacher in this respect, unless the
teacher has been found guilty of serious faultrosg negligence by a court of law.

As soon as the legal responsibility oftthbard has been established by a court of law, taedd
shall indemnify every teacher for the total or @drioss, theft or destruction of personal
belongings which by their nature are normally uisedr brought to school, unless the teacher has
shown gross negligence which has been establisheddourt of law. However, in the case of
theft due to breaking and entering, or of destactiue to acts of God, such as a fire, the board
shall indemnify the teacher even if its legal raspbility has not been established. In the event
that such loss, theft or destruction is alreadyeced by insurance held by the teacher, the
compensation paid shall be equal to the loss dgtunlurred by the teacher.

SPECIAL LEAVES

The following is the local arrangement betweenltbard and the union regarding the distribution
of the eight (8) days of special leave granted inty® of clause 5-14.01 of the provincial entente.
It shall therefore replace clause 5-14.02 of ttevinicial entente and shall be in force until a new
provincial entente comes into force.

DEFINITIONS: For the purposes of this clause:

- IMMEDIATE FAMILY shall mean: child, step-child,pouse, parent, brother, sister,
grandchild; also any person permanently domicitethé house of the teacher.

- EXTENDED FAMILY shall mean: parent-in-law, brahin-law, sister-in-law,
son-in-law, daughter-in-law, grandparent, aunt|ejngiece, nephew.

A teacher shall be granted an annual maximum of:

a) five (5) consecutive workdays for death in ithenediate family. Up to two (2) more
days may be used in case of required travel (m@e 500 km). Two (2) of the five
(5) days may be used at a later date for buriaiman&l service, estate settlement, etc.
If a second death occurs, up to three (3) daysgfdays remaining of the eight (8)
days may be taken;

b) five (5) consecutive workdays for the marriadettee teacher, provided that such a
leave does not extend a holiday or school bredief5) or more consecutive days;

C) four (4) urgent personal business days to ctiverevents listed below which oblige
the teacher to be absent from work:

a maximum of one (1) day per school year for:

i) graduation from university in the immediate f&mincluding the teacher — the
day of the event;
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i) a moving day (for the purposes of moving hisher furniture or personal
effects to a new domicile) — the day of the everA. change of address
notification must be attached to the absence watd (OER);

iii)  the teacher becoming a Canadian citizen -déng of the event;

iv) an Act of God (earthquake, fire, flood, etc.);

V) medical appointment — required specific testspecialist consultation, or a day
surgery for the teacher or a member of the immediamily. A medical
certificate may be requested by the administration;

Vi) other medical reasons — can be taken only valleannual sick days have been
used. A medical certificate may be requested byattministration;

vii)  urgent confidential business, must not extarttbliday.

d) up to three (3) workdays where the critical éds of a member of the teacher’'s
immediate family requires his or her presence durvorking hours at either the
medical institution or the domicile where the catly ill person is being tended to. A
medical certificate shall be provided which demmatss the need for the presence of
the teacher during working hours. These days msy laé used to visit a care facility
with a view to placement. Appropriate documentatitay be required.

e) three ( 3) consecutive workdays for a deatth@d@xtended family - two (2) of the
three (3) days may be used at a later date forabumemorial service, estate
settlement;

f) a maximum of three (3) workdays for the obseoenf the following religious Holy
Days provided the teacher is an active followethat religion, and providing that he
or she has notified the school administration iftimg within one (1) week of the first
(1% working day for teachers, or the signing of ttisuse, using the authorized fdfm
available in his or her school office:

- Jewish Faith: Rosh Hashanah, Yom Kippur;

- Eastern Orthodox Christian - Julian Calendar:is€thmas Day, Good Friday;

- Eastern Orthodox Christian - Gregorian CalenBaast of Annunciation, Good
Friday;

- High Holy Days of other recognized organizedgielis to which the teacher
can prove affiliation.

0) one (1) day for a marriage or civil union i timmediate family.

h) one (1) day for the birth of a grandchild.

i) the day of the baptism (similar religious eveaitha child in the immediate family;
Where a clause indicates consecutive workdays typis of leave can only be used once per
school year — it cannot be taken one (1) day @ha with the exception of items a) and e)
above.

A teacher making use of special leaves shall petigt school administrator with as much
advance warning as possible. An advance notice winimum of twenty-four (24) hours

shall be given except in emergencies.

Specific reasons for the absence shall be providethe absence certificate by the teacher
except for the one (1) day allotted for urgent ataritial business.

All special leave days may be utilized as eithdf days or full days only.
LEAVES OF ABSENCE WITHOUT SALARY EXCLUDING LEAVES P ROVIDED

FOR UNDER UNION PREROGATIVES, PARENTAL RIGHTS AND L EAVES FOR
PUBLIC OFFICE

12

See Appendix H for Observance of Religious HolgdRorm
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Section A — Full Time Leaves
Every regular tenured teacher, after fB)ey€ars of service, shall be entitled to appligmto
March 30, for a leave of absence without pay fepecified period not exceeding one (1) year
for one of the reasons listed below. Such leavedl stot constitute part of the quota
established in either clause 5-15.03 or clause.b215

The board shall grant upon written requadgave of absence without pay for a specified
period not exceeding one (1) contractual year figra@ne of the following reasons:

a) following the death of the teacher’s spouseeipizuor child;

b) in the case of an extended illness followingdakbaustion of all sick leave benefits;
C) in the case of distressful family circumstansesh as serious illness of a child, spouse
or parent.

The board shall grant upon written regadstve of absence without pay for full-time study
for the following school year for a specified pefioot exceeding one (1) contractual year.

a) All requests for a leave of absence by virtuehf clause must have been received by
the Director of Human Resources on or before Mag&bf the current school year.

b) The leaves of absence referred to in thissgashall be granted by April 30 of the
current school year.

C) The total number of teachers who may benefinfthis clause shall not exceed 2% of
the total number of full time equivalent teachirasts.

d) In the event that more than the quota of reguaxs received, the order of precedence
shall be established on a seniority basis or omsasbmutually agreed upon by the
union and the board.

e) In the case where the teacher's spouse has tremsferred for a limited and
predetermined length of time not exceeding twoy@jrs, the request of the teacher
for an extension of the leave of absence may betenla

The board may, at any time, but never ldi@n two (2) months following the return to duty,
require the teacher to substantiate the reasons fleave of absence foreseen in clauses
5-15.02 and 5-15.03.

The board may not refuse a full-time leaithout salary, either for the entire school year o
to complete the school year, provided that theddasgins on or prior to October 15, if the
granting of such leave permits the board to redbeenumber of teachers assigned to regular
substitution (clause 5-3.19 of the provincial emgnor to recall a teacher placed on
availability.

Moreover, the board may not refuse to consideqaeast for a part-time leave without salary
provided that this permits the board to use theices of a teacher on availability. The terms
and conditions relating to the obtaining of suclkeae shall be agreed upon beforehand by
the board and the teacher. Furthermore the boay grant a full or part-time leave of
absence in order to use the services of a teachavailability from another board for the
duration of that leave.

The teacher on leave of absence withoubgayirtue of this article, who wishes to return to
service with the board for the following school yehall so notify the Director of Human
Resources in writing on or before March 30th. Failto meet the deadline may result in a
reassignment.

The request to renew every leave of abswitt®ut pay by virtue of this article shall be
made in writing and shall clearly establish thesoees supporting it. The request shall be
received by the Director of Human Resources oretore March 30th.
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The following provisions shall apply in aodance with the provincial entente:

a) The teacher during his or her absence on lehabsence without pay shall retain the
years of experience and continue to accumulatesyeageniority that he or she held in
accordance with this agreement, at the time obhtser departure.

b) However, if the leave of absence without paforsthe purpose of full-time study, or
to teach in another educational institution sucthasDND, CUSO, etc., the years of
experience and years of seniority of the teachalt shntinue to accumulate. Proof of
experience and/or full-time study must be provigebr to experience counting for
salary purposes.

C) He or she shall also be entitled:

i) to be considered for promotion;

i) to participate in the death and health bergfin provided for in article 5-10.00
of the provincial entente on the condition of payin advance the full amount
of the required premium including the board’s sharior to July 15th of the
school year of the leave.

In the case of a resignation during ohateand of a leave of absence without pay by viofue
clauses 5-15.01, 5-15.02, and 5-15.03 the teatiadirreimburse every sum paid by the board
for and in the name of the said teacher duringhiser leave of absence.

Unless there is a written agreement tactimdrary between the teacher and the board, the use
by the teacher of his or her leave of absence fpurpose other than that for which it was
granted, may constitute a breach of contract.

In a case of a teacher whose subsequargefpr a leave of absence has been refused, he or
she shall advise the board in writing by June 3Dtie or she wishes to resign or return to
work for the following school year. Failure to respthis deadline shall place a teacher in a
breach of contract immediately. The post will iséeld at the August placement meeting.

Section B — Part-Time Leaves

Each year there shall be available pai teaves of absence. Such leaves shall be granted
by April 30, or when the board is satisfied thag tieeds of the pupils affected will be met.
Requests for such leaves must have been receivdteiyirector of Human Resources on or
before March 15 of the current school year. Thmlmer of leaves granted shall not exceed
3% of the full time equivalent teaching posts.

The reasons for granting these leavess#rate shall be:

a) part-time studies;

b) job sharing between two teachers;

C) care of a dependant child under the age of&iydars;
d) any other reason deemed valid by the board.

A teacher benefiting from this part-timeave of absence without pay has the right to a
full-time teaching position during the current schgear, only if his or her full-time return
can be accommodated.

The provisions of clauses 5-15.06, 5-15675.08 and 5-15.10 of this article shall alsolapp
to teachers benefiting from a part-time leave ofemize without pay by virtue of clause
5-15.12.

A part-time leave of absence without payisye of clause 5-15.12 may be renewed by the
board at the request of the teacher.

In the case of a resignation during theostlyear which is accepted by the board or a
resignation at the end of a school year by a teache part-time leave of absence without
pay by virtue of
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clause 5-15.12, the teacher shall reimburse ewerymaid by the board for and in the name of
the said teacher during his or her leave of absence

The teacher referred to in clause 5-151a8 be entitled to a percentage of special leane a
sick leave days equal to the percentage of the loadkhe or she assumes in relation to the
total workload of a full-time teacher in the employ the board. This shall also apply to
pedagogical days. The distribution of the perogmtaf pedagogical days to be worked shall
be agreed upon by the school administrator antetzhet’.

Notwithstanding the above, the board maytga teacher a leave of absence without pay for
part of the school year for reasons which it deeatisl.

LEAVES OF ABSENCE FOR MATTERS RELATED TO EDUCATION

The teacher who is invited to give lectwesducational matters or to take part in acésiti
(seminars, pedagogical committees, conventions pegiums, pedagogical study sessions)
dealing with education may, after having obtainke prior approval of the board, benefit
from a leave of absence without loss of salaryh e rights and benefits the teacher would
have received under this agreement had he or shallgdeen in the service of the board.

Clauses 5-16.03 to 5-16.05 apply to a tachlled upon to participate in an exchange
program with other school boards in Quebec, Camnagliavinces or foreign countries within
the scope of an agreement concluded between the,bth@ Government of Canada or the
Government of Quebec and another school boardeggfogovernment or another provincial
government.

The teacher called upon to participateniexchange program as described in clause 5-16.02
shall, for the duration of the exchange, obtaieavé of absence without loss of salary, with
the rights and benefits, excluding chapter 8-0tbét the teacher would have received under
this agreement had he or she actually been inethvice of the board.

The provisions of clause 5-16.03 applyh® preparation and evaluation meetings required
for the exchange program.

Upon his or her return, the teacher shakhdsigned duties in accordance with the provisions
of this agreement.

TEACHER'S CONTRIBUTION TO A SAVINGS OR CREDIT UNION

The union shall notify the board of its ickeoof a single savings institution or credit union
its members. It shall forward to the board a stéaddleduction authorization form.

The board shall cooperate in facilitatimg bperation.

Thirty (30) days after the savings insiitmtor credit union has sent the authorizationtho
board, the latter shall deduct from each paymerdatdry of the teacher who has signed an
authorization for such purpose the amount he orhsiseindicated as a deduction for deposit
in the savings institution or credit union.

Thirty (30) days after a teacher has semtiteen notice to this effect, the board shalls=#o
deduct the teacher’s contribution to the savingstirttion or credit union.

Amounts thus deducted at source shall beafoled to the savings institution or credit union
concerned within eight (8) days of their deduction.

The list of changes to be made in dedust&irall be issued only between October 1st and
31st and between the first and the last day of igalrof each year.

13
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ASSIGNMENT AND TRANSFER

Section B - Assignment and Transfer Proderes Subject to Criteria Negotiated and
Agreed Upon at the Provincial Level

In applying these procedures, the board shall coenpart-time posts to create full-time posts
where possible.

DEFINITIONS

a) Category: A teacher shall be placed in thegmatein which the major portion of his or
her teaching is provided. If a teacher providesagor portion of his or her
teaching in more than one (1) category, he or bh# mdicate a choice among
the major categories. (see Appendix Il of thevimoial entente)

b) Voluntary reassignment and transfer: A voluptaassignment is a change of category. A
voluntary transfer is a change of school. Suchhgha may be permanent or
for one year only. In either case, the appropffiater* shall be completed and
signed
by the teacher(s) and the two (2) school admiristsaconcerned and
submitted to the board and to the union.

c) Compulsory reassignment and transfer: A cdsgoy reassignment is a change of
category given by the board, prior to October Zocompulsory transfer is a
change of school necessitated by a decline in timeber of students, prior to
October 15, in the category to which the teachatteched.

a) No later than February 15, the boardthadunion shall meet to finalize the general
staffing timeline.

b) No later than the date determined in the tinegleppproximately March 31, a written
request for a voluntary reassignment or a voluntagsfer may be submitted by the
regular teacher to the board. The board shall deo@ach school with the required
forms. A list of these requests shall be givethtounion.

C) Should a teacher’s request for transfer béedetthe board shall inform said teacher in
writing by June 15.

d) No later than the date determined in the tingglapproximately March 20, the school
administration shall ask all regular teachers tpress in writing their assignment
preference for the following year. These assigriimegeferences shall be received by
the school administration according to the staffiimgeline, and shall be taken into
account when the provisional assignments in a ddrecdetermined for the following
school year.

a) No later than the date determined intitheline, approximately February 28th, the
school board shall determine the categories, aftesultation with the union.

b) The teacher shall be placed in the categoryhichvthe major portion of his or her
teaching is provided. If the teacher provides gomportion of his or her teaching in
more than one category, he or she shall indicateodce among the major categories
no later than the date determined in the timekpproximately February 28.

C) The teacher shall be deemed assigned to thelsehere he or she provides the major
portion of his or her teaching. If the teachevyides a major portion of his or her
teaching in more than one school, he or she shdicate a choice of school no later
than the date determined in the timeline, approteéigadebruary 28.

a) No later than the date determined intitneline, approximately March 20, a draft

14
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seniority list shall be provided to every schoal 4o the union.

No later than the date determined in the tineglepproximately March 31, the draft
seniority list shall be verified, signed by eactadeer, returned by the school
administration to the board and corrected if nemsss

No later than the date determined in the tingelapproximately April 10, the official
list shall be posted in the schools by the boaifarwarded to the union.

The following provisions shall apply afthie determination of board excess by virtue of
clauses 5-3.10 and 5-3.11 of the provincial entemté after the determination of school
excess by virtue of clauses 5-3.12 and 5-3.13@ptbvincial entente.

a)

b)

c)

d)

a)

b)

Any tenured teacher who is classified in theesaategory as another teacher declared
excess to that school but not to the board, magtiute for that teacher in excess with
the agreement of the latter. In this case, theapate fornt® shall be signed and
filed with the Department of Human Resources amduthion. Should more than one
(1) teacher wish to substitute, priority shall bgeg to the teacher with the most
seniority.

No later than May 1, each teacher who is dedlarecess (board and school level)
shall be informed in writing.

No later than the date determined in the tineglapproximately May 8, the board shall
make available to all teachers, electronically,ftilowing information:

i) a list of all known full-time vacancies;

i) a list of full-time conserved posts

iii)  alist of posts held by teachers declared sxde the board;
iv)  the appropriate transfer form appearing in Ampgiz I;

V) changes to the above as they occur.

The union shall be provided with a copy of the imidg) lists and any changes as they
occur.

No later than the date determined in the tineglapproximately May 17, the teachers
who are subject to a transfer shall express theifepences, in writing to the board,
from the needs specified on the lists.

At the same time, a teacher who requested antasly transfer or voluntary
reassignment within the deadline, approximately dia31, may indicate preferences
from the list of posts available, keeping in mimgttteachers declared school excess
shall have priority. However, the board shall édesthe request for transfer prior to
that of teachers referred to in paragraph f).

No later than the date determined in the tinelimpproximately May 17, teachers who
have not already done so and who wish to apphafeoluntary transfer at this stage,
may also indicate preferences.

For each category, the board shalpfiitions from among excess teachers, taking
into account the assignment criteria, respectirg $bniority and considering the
preferences of teachers. In filling such needsyity shall be given to those teachers
who are declared excess to the school.

To facilitate the reduction of excess teach#ms,board may decide to grant voluntary
transfers or voluntary reassignments. The teasherapplied for a voluntary transfer
or a voluntary reassignment shall have the rightefose a position offered by the
board, other than those positions requested bytetheher, within twenty-four (24)
hours of the offer being made.

15
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C) No later than the date determined in the tineglapproximately June 1, the board shall
inform, in writing, the excess teacher and the leaavhose request for a voluntary
reassignment or transfer has been granted, ofahee rof the school to which he or
she is transferred for the following school year.

d) No later than June 30, the board shall informwiiting, each candidate whether or not
his or her request for a voluntary transfer or dumary reassignment has been
granted.

e) Furthermore, voluntary transfers and voluntagssignments may be granted by the
board up to October 15. In this case, the boaatl sbnsult the teacher, then, confirm
in writing, that the transfer has occurred. Theches shall accept or refuse the
transfer.

Right of Return

If a vacancy occurs in a category between Junedltlaa first day of class of the following
school year in a given school, the excess teachis category with the most seniority who
had expressed his or her intention on the appriapriansfer forrf shall be given the choice
of returning to his or her school of origin. Ifetlteacher chooses not to return to his or her
school of origin, the second teacher with the nsastiority who had expressed his or her
intention shall exercise the right to return andso

During the month of June, the teachers sthwol shall be informed, in writing, of their
subjects (secondary level), level(s) or speciag)(i (pre-school or primary level) which have
been determined provisionally by the school admiai®n for the following year. The
teacher shall be notified of any modification madéiis or her provisional assignment. The
teacher shall receive in writing his or her offld@signment on the first day of the following
school year.

The teacher’s school and category shalbeathanged after October 15 without the written
consent of the teacher.

Any teacher engaged during the courseeo$thool year shall receive his or her assignthent
within fifteen days following the first day of engament.

PAYMENT OF SALARY

a) Statements of earnings and deductiorkkshdistributed to each employee with each
payment foreseen by clause 6-7.01 (provincial éejenMoreover, should there be a
change in the pay slip of one or more groups ofhees, they shall be so notified.
Within five (5) days of hiring a teacher, providéuht the teacher has submitted a
completed employee kit, the in-school administratuall forward the transaction form
to the sector director. The teacher shall recaiempy of the transaction form. The
legal confirmation of the terms of the engageméatiSollow and shall be signed by
either the Director of Human Resources or the DireGeneral.

b) When a retroactive salary payment is made, #azher shall receive a detailed
statement of how the salary for the retroactivegoewas calculated, in addition to the
amount of salary that was actually paid and thewarhof retroactivity.

a) Any monetary compensation not providedifioclause 6-7.01 (provincial entente),
including disability benefits provided for in clau$-10.32 (provincial entente), the
monetary value of the balance of redeemable sigls d& provided for in clause
5-10.26 f) (provincial entente), the monetary congagion for classes over the
maximum as provided for in clause 8-4.01 f) (praoiah entente.), as well as any
amount due to a teacher who leaves the emplolyeobbard at the end of the school
year, shall be payable no later than July 31 falhgwthe end of the school year for
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b) In the case of miscellaneous monetary compansatiade by virtue of paragraph a)
above not provided for in clause 6-7.01 (provineiatente), the statement of earnings
and deductions shall be mailed to each employastskhown address at the time of
payment.

The total salaries of teachers providedifoclause 6-7.01 (provincial entente), and the
monies provided for in clause 6-8.02, shall be dépd at any bank, credit union or trust
company of the teacher’s choosing at no cost tanithigidual teacher.

Teachers who leave the employ of the boarihgl the school year shall be entitled to receive
all monies owed to them within twenty-one (21) daf/their departure.

If there is an adjustment in payment, therbshall inform the teacher. The teacher and the
board shall agree on the method of readjustmenttendumber of pay periods affected.

When the payment of compensation for ovedsidasses foreseen in the provincial entente
cannot be done on a monthly basis, it shall be mad&vo (2) installments. The first
installment shall be paid by the last pay of Februbhased upon the amounts due from the
beginning of the school year until the 100th schamt. The final installment shall be paid by
July 31st following the end of that school yearsdxh upon the amounts due for the period
from the 101st day to June™30

A copy of the Teacher Compensation Form, signedhbyteacher, shall be retained by the
teacher.

DURATION OF WORKING TIME

Distribution in the Calendar Year of the Workdays Within the Work Year Excluding
the Determination of the Number of Workdays and Peiod Covered by the Work Year.

The teacher’s work year shall begin prior to Seffenist and end no later than June 30th of
the same year in order to incorporate clause 8-&)@®d b).

a) The teacher’s work year shall consise@ workdays, with 181 days of instruction
and 19 pedagogical days.

b) The calendar applicable to all schools shalbiporate the following provisions:

i) nineteen (19) pedagogical days of which threg ¢Ball be in-school
pedagogical days whose placement within the scleadéndar shall be
determined by each school.

i) of the remaining sixteen (16) pedagogical dapsee (3) shall be prior to the
first instructional day for the students, one (alsbe guaranteed as a board
wide Special Needs Committee day and one (1) bleajjuaranteed as an |.E.P.
day.

i)  The Christmas break shall consist of a minimafrten (10) working days and
the Spring break of a minimum of five (5) workingyd.

The board shall meet with the union prioMarch 1, to set the calendar of the school year
two (2) years hence including the setting of thecsd Needs Day and the I.E.P. day.

WORKWEEK

Terms and Conditions for the Distribution of Working Hours
Section A — Components of Presence

For the Youth Sector

Presence shall include the time allocated for ¢flewing:



8-7.00

8-7.07

8-8.00

8-8.03

8-8.05

29

a) the teaching and related services provided tiljréo pupils (clause 8-7.02 a to d),
provincial entente);

b) assigned supervision time (according to clau$é.87);

C) the parameters of the workday (Section B cl®46€06);
d) emergency substitution (Section A clause 8-8)5

e) professional meetings called by the school athnation (e.g. curriculum, referrals,
organizational issues) (Section B clause 8-8.05);

f) any assigned preparation periods are part o8fhkours of presence;

o)) any periods of time, during the pupil day, afdehan thirty (30) minutes for which the
teacher has no assigned duties;

h) the amount of time estimated by the itineramacher and the school administrators
concerned, to cover the travelling time.

Furthermore, participation in the governing boahdlksbe recognized as one (1) hour of
presence time each week.

For the Vocational Education Sector see clause 13-15.08
Section B — Parameters of the Workday

a) The teacher's workday shall begin no earlien 8:@0 A.M. or end no later than 5:00
P.M. The exceptions shall be:
- whenever the majority of the teachers of a sclagoée by consensus to a start
earlier than 8 :00 A.M.;
- group meetings or parent-teacher meetings (Se8ticlause 8-8.05);
- specific calendar requirements (clause 8-6.08kipcial entente)

b) Before the adoption of the transportation planthe Council of Commissioners, the
board verifies with the union the conformity of theginning and the end of the
teachers’ workday.

C) In determining the teacher’'s workday, no teactwall be required to be in school
more than fifteen (15) minutes prior to the begngnof his or her duties assigned by
virtue of clause 8-7.02 (provincial entente) narenthan ten (10) minutes following
the completion of these duties.

WORKLOAD

Supervision of the arrival and dismissapapils and of the movement of pupils not included
in the workload shall normally be carried out bg thstructing teacher.

SPECIAL CONDITIONS

The teacher shall be entitled to a perioatdéast fifty (50) minutes for his or her medlhis
period shall begin between 10:45 A.M. and 12:30 .PuMless there is an agreement
otherwise.

Substitution, Group Meetings and Parent-Teacher Metings

Section A — Substitution

In the case of a teacher’s absence, the substitstiall be assumed either by a teacher on
availability or by a teacher assigned in wholeropart to substitution. Failing this, it shall be
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the responsibility of the school to call upon:
a) a part-time teacher at the school who has #apanrkload;

b) an occasional substitute registered on a lisht@iaed by the school for this purpose;

C) teachers of the school who have reached the rmemi of their workload and who
wish to do so on a voluntary basis or

d) if none of the foregoing is available, the otkeachers of the school according to the
emergency system developed at the school by theokcadministration, after
consulting the teachers of the school. The systeasii ensure each teacher equitable
treatment in the distribution of substitution withthe emergency system.

Except in the case where a teacher is assignelpatd substitution, the teacher shall be
freed from the obligation to undertake such sulmstih within the emergency system as of
the third consecutive day of a teacher's absence.

Section B - Group Meetings

The board or the school administration may conwbeeeachers for any group meeting held
during the teacher’s work year, taking into consatien the following provisions:

a) The teacher shall be required to attend thesgimgs within the thirty-two (32) hours
of presence (clause 8-6.02 a). However, he oskhl not be obliged to attend group
meetings on Saturdays, Sundays or holidays.

b) Outside the regular thirty-two (32) hours ofg®ece, the teacher may not be required
to attend more than ten (10) group meetings ofhexacconvened by the board or
school administration. These meetings shall be imeitdediately after the dismissal of
all the pupils from school or if requested by tldenénistration, at another time agreed
to by the majority of teachers. To the extent fadsshese meetings shall not exceed
seventy-five (75) minutes in duration and cannopt®ogued to the following day.

For the purpose of applying a) and b) every meetihg particular group of teachers
such as those of the same grade, cycle, levelesuand school shall be considered as
a group meeting of teachers.

C) The school administration shall provide a notifat least forty-eight (48) hours and
post an agenda when calling any meeting by virfuhis section.

However, this notice of forty-eight (48) howfsall be waived in emergency situations
where the vital interests of the school require @drmte imparting or soliciting of
information by the school administration.

Section C - Parent-Teacher Meetings

The school administration may convene the teacf@mrsany parent-teacher meeting held
during the teachers' work year, taking into consitien the following provisions:

a) Outside the regular framework of thirty-five {3Bours, the teacher may not be
required to attend more than three (3) meetingsdet parents during the work year.

b) Such meetings shall normally be held in the exgen

C) The school administration, in consultation witle school council, shall set the dates
and hours of these meetings.

d) The school administration shall give a writtastice of at least five (5) working days
for meetings called by virtue of this section.
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The school administrator and the school council engrge with its teachers that the latter will
attend other meetings to meet parents outsidersmeefvork of the teacher's work week. In
such a case, the teacher shall be compensatedréguation in his or her thirty-two (32)
hours of presence equal to the duration of sucltingee

Such compensation in time shall be taken in acemelavith the following provisions:

- If the teachers in a school agree to work moema tthe three (3) designated evenings
(Section B clause 8-8.05), they shall be granteshpmmsatory time off. The time
worked and the compensatory time shall be equitable

- The school council shall be consulted on the psapand then it shall be voted on by
the teaching staff. An 85% approval shall be olgdifrom the staff, absences and
abstentions shall not be counted.

- The days that may be used for compensatory tiraefiest, the Tuesday following
Easter Monday and second, the last pedagogicahdayne.

Definition of Consensus

To obtain a consensus through a formal vote ondsid@ or recommendation made by
teachers, a majority of 85% shall be required. elltses and abstentions shall not be counted
in calculating the vote.

Supervision Plan

Unless a differensupervision plan has been established by the sctmahcil with the
agreement of 85% of the teaching staff, the sclaglohinistration shall establish a rotation
among the teachers of the school to carry out #heessary supervision schedule. This
schedule shall respect clause 8-6.06.

DISTRIBUTION OF DUTIES AND RESPONSIBILITIES AMONG THE TEACHERS
OF A SCHOOL

For the Youth Sector

In distributing the duties and responsibilities axgdhe teachers, the school administration
shall take into account requests made by teaclebe texempted from teaching moral or
religious instruction which are made in accordawith the Education Act. The request for
exemption shall be indicated by the teacher in Matcthe time the form indicating teaching
preferences is completed. This request shall statitithe teacher gives a written notice to
the contrary to the principal or is assigned tother school.

In order to meet the provisions of arti®7.00 (provincial entente), the school
administration, after consultation with the schaoluncil by virtue of article 4-2.00, shall
distribute equitably the total teaching workload @es clause 8-7.03 (provincial entente)
among the teachers assigned to his or her school.

No teacher shall be required to teach more thamwlerage workload two (2) years in a row.

In the event that a teacher is assignedklead atypical to the school, the Director of
Human Resources, the Director of the sector andPtlesident of the union shall meet to
examine the particular situation with a view to i#ngk a recommendation to the
administration of the school concerned.

a) Secondary Teachers

At the secondary level, in schools where the insional periods are of a duration of
50 minutes no teacher shall be obliged to accepasmsignment of more than 210
minutes of consecutive workload. After the 210tmuté of workload, a break of a
duration of a
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teaching period or a lunch period shall interverdote the beginning of the next
period of instruction, unless the teacher agreasdifferent arrangement.

In schools where teachers have agreed througbeosus (85%) in favour that the
instructional period be longer than 50 minutesysta8-12.04 a) shall not apply.

Elementary Teachers
Teachers at the elementary level 1-6 inclusivetgallde provided with a minimum of
one daily preparation period of thirty (30) minytasthin the pupil timetable, unless
the teacher and the principal agree to a diffeaer@ngement.

Preschool Teachers
Teachers at the preschool level shall be providiga avminimum of three (3) periods
of preparation per week of a duration of thirty X38inutes each, within the pupil

timetable, unless the teacher and the princip@ety a different arrangement.

Both parties agree to implement the terms and tiondi as listed in the protocol
appearing at the end of this document.

ITINERANT TEACHERS

The two school administrators shall consult ptithe scheduling of an itinerant teacher and
the following shall apply when assigning the teache

a)

b)

c)

d)

The itinerant teacher shall not be assignedrsigion in either school.

The itinerant teacher in the elementary schball be assigned a full one hundred and
eighty (180) minutes of preparation time.

The itinerant teacher shall be guaranteed a mmimi of fifty (50) minutes
uninterrupted lunch period. This lunch period Ebalyin no earlier than 10:45 A.M.
and not later than 12:30 P.M.

In the case of the teacher who travels betweensthools, the school administrators
shall include in the total workload the time it idwmormally take the teacher to travel
between the assigned schools in the same day.

The itinerant teacher shall be entitled to tr@axpenses (as per clause 10-8.00) when
the assignment requires the itinerant teacheraeetrbetween schools on the same
day.

The two school administrators shall together stdnthe teacher on the following,
prior to implementation:

i) Assignment of professional days;

i) Expectations re: concerts, intramural sparterviews, group meetings, etc.

GRIEVANCES AND ARBITRATION (for matters negotiated at the local level)

The procedure for settling grievances abdration provided in article 9-1.00 shall apply.

Instead of the notice of grievance presdriimeclause 9-1.05 (provincial entente), the union
may send a letter to the board to reserve its fightontest a disciplinary measure granted
under article 5-6.00. The letter shall be senhiwithe time limit prescribed in clause 9-1.05
(provincial entente).

In the case of a disciplinary measure uiadlicle 5-6.00, the date of the disciplinary notice
shall be deemed the date of the event.
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In the case of the termination of a teachewhtract of engagement by virtue of article 537.0
or nonreengagement by virtue of article 5-8.00,dhte of the meeting at which the board’s
decision was made shall be deemed the date of/te.e

Notwithstanding clauses 9-1.06 to 9-1.0%héncase of the termination of a teacher’s cohtrac
of engagement by virtue of article 5-7.00 or nongagement by virtue of article 5-8.00, the
notice of grievance shall constitute a notice bitaation once it is received by the QPAT and
the QESBA.

HYGIENE, OCCUPATIONAL HEALTH AND SAFETY

In this article, “Act” refers to the Actsmecting occupational health and safety (R.S.Q. c.
S-2.1) and “regulations” refer to the inherent fatjans.

The board and the union shall cooperateder to maintain working conditions that respect
the health, safety and physical well-being of tessh

The obligations of teachers and the boadhmse prescribed by the Act and the regulations.

The means and individual or common proteaquipment placed at the disposal of teachers,
when this proves to be necessary by virtue of tbeakd the regulations applicable to the
board, to respond to their particular needs, shaib way diminish the efforts required of the
board, the union and the teachers to eliminatestlueces of danger to their health, safety and
physical well-being.

a) Whenever a teacher exercisedghtof refusal prescribed by the Act, he or amnest
immediately advise the school administration.

b) Once notified, the school administration shalfiorm the union delegate of the
situation and of the solutions it intends to apply.

C) For the purposes of the meeting, the union détegray temporarily interrupt his or
her work in accordance with the conditions presatilin clause 3-6.01 (provincial
entente).

The right of a teacher mentioned in clal3&.05 shall be exercised subject to the pertinent
sections of the Act and according to the methodsgibed therein, if need be.

The board may not dismiss or nonreengageaeher, or impose any disciplinary or
discriminatory measure on him or her, on the greuhét he or she exercised, in good faith,
the right provided for in clause 10-7.05.

TRAVEL EXPENSES

The travel expenses of the teacher who traustl from one building of the board to another
building of the board or to another building notcessarily belonging to the board (ie:
hospital, swimming pool, home studies, work studihsring the performance of his or her
duties shall be reimbursed at the same rate paiotod administrators according to the
policy in force at the board.

ADULT EDUCATION

When the provisions of this chapter refer to a $#aof the youth sector, the term "school”
shall read "centre" unless these two terms are disidctively.

RECALL LIST (Local arrangement)
The following provisions shall apply for the engamgnt of teachers at the hourly rate or

under part-time contract to teach courses offeratl shall replace the provisions of clauses
11-2.01 to 11-2.04 of the provincial entente.
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The recall list in effect for the 2005-2@&agement process continued to apply until August
1, 2006. An updated version of that list shall gdpl the 2006-2007 school year.

No later than the date determined in théfisg timeline (clause 5-21.11 a), approximately
June 15 of each year, the board shall update tad iist respecting the following provisions:

a)

b)

d)

e)

For each teacher whose name appears on thatrecall list, the board shall add the
hours taught for the board during the school ygartaia maximum of 800 hours
(clause 11-14.05 - provincial entente)

The board shall add to the recall list the nahéhe teacher who has taught for the
board for more than 150 hours in a school yeardaméhg at least two (2) different
sessions over the last two (2) years. The teachest have received a satisfactory
evaluation for each of these sessions.

This evaluation must be an on-going process stprtiom the beginning of the
engagement. The teacher shall be informed thraughbe process of any
improvement required, shall receive relevant recemations and shall be given
sufficient time to effect the desired changes. sTpiocess of evaluation shall be
established after consultation with the union.

The board shall also add the name of the regulbdtifiie teacher who is being
nonreengaged for surplus on July 1.

The board shall indicate, for each teacher addedetoecall list, the number of hours
taught for the board up to a maximum of 800 hows gthool year. However, the
hours taught prior to an interruption of servicewénty-four (24) months foreseen in
clause 11-2.03 b) shall not be considered.

The board shall list teachers in decreasingroofie¢he number of hours recognized.
The board shall indicate for each teacher the afigar specialties, up to a maximum
of three (3), for which he or she may be engaged.

The teacher may request that the board recogmizadditional specialty, up to a
maximum of three (3), for which he or she has djgalions or in which he or she has
taught for the board for more than 150 hours and received a satisfactory
evaluation.

The board shall inform the teacher of its decisionlater than June 30. If the board
accepts the category, it shall be added for tHeviohg school year.

Should the teacher already have three (3) recednimtegories, he or she may
substitute this category for one of the categosieeady recognized.

No later than the date determined in the stgffimeline (clause 5-21.11 a),
approximately June 15, the draft recall list sha&llforwarded to the centres and to the
union, for verification and correction if necessar

No later than the date determined in the stgffimeline (clause 5-21.11 a),
approximately June 30, the official recall list Bhae posted in the centres and
forwarded to the union. The official recall listagn be corrected at the August
assignment meeting.

The board shall remove from the recallthstname of the teacher

a)

who has not taught a minimum of twenty-five (2®urs with the board in two
different school years over the last three years or
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who was not available for work for a period wenty-four (24) consecutive months
except for reasons deemed valid by the board amditiion such as parental leave,
illness, work accident, temporary transfer of sgossudies etc. or

who has refused two (2) offers in the same sichear for posts for which he or she is
qualified and for which he or she declared himeeliierself available or

who has not returned his or her availabilityedtfer the current school year or

who has resigned during the course of an engagteomless the board accepts the
reason for the departure or

who has obtained a regular full-time post or

one of the reasons foreseen in article 5-7.0@& fBacher shall have the right to the
grievance procedure.

When assigning teachers to posts, the sbealtirespect the following provisions:

a)

b)

d)

e)

No later than the date determined in the stgffimeline (clause 5-21.11 a),
approximately May 5, the board shall forward, toteteacher whose name appears on
the recall list or who has taught for the boardiruithe preceding school year, an
availability sheet asking for his or her availdlifior work.

No later than the date determined in the staffingekline (clause 5-21.11 a),
approximately May 30, the availability sheet musteturned to the board . A copy of
the availability sheet completed by each teachall le given to the union during the
third (3% week of August.

The teacher must inform the board, without delafy,any change in his or her
availability. The board shall forward to the uniarcopy of any change in a teacher’s
availability as it occurs.

For the purposes of the engagement processctial year shall be divided into the
summer, the fall session (100 workdays) and thdewisession (100 workdays). For
the purposes of applying clause 11-8.03, eachmeshiall represent a semester.

For the fall and winter sessions, the boardldbain, first by centre then in two or
more centres, posts which are as complete as pms#iat is with an average of
twenty (20) hours/week, a weekly maximum of twefuyr (24) hours and an annual
maximum of 800 hours.

Subject to the information submitted by the teacon the availability sheet and
respecting the order of the recall list, poststfar fall and winter sessions shall be
assigned to the teachers of the specialty or dfiesiazoncerned. In doing so, the
board shall proceed according to the following omfepriority:

i) regular full-time vacancies, subject to authatian from the PRB (Provincial
Relocation Bureau). Pending this authorizatioe, tdacher shall be granted a
part-time contract;

ii) other posts (part-time contracts and hourlgrangagements) comprised of 800
hours of teaching for the entire year;

iii)  other posts for the fall or winter session,ths case may be, in decreasing order
of the number of hours to be assigned.

For the summer assignment, the board shallrassipimer courses to the teachers of
the speciality, subject to the information subndittey the teacher on the availability
sheet and respecting the order of the recall figffect at that time. The board shall
proceed in the following order of priority:
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i) teachers on the recall list who have not conegle800 hours of teaching
during the current school year;

i) teachers who were not on the recall list wiave taught more than 150 hours
over two sessions in the board over the last twWoyéars but less than 800
hours during the school year;

iii)  teachers on the recall list who have comple8aD hours who volunteer to
teach;

iv) regular full-time teachers employed by the kban Adult Education who
volunteer to teach. The board shall respect sigpior

If, during the course of a session or the sch@alr, additional posts are formed, they
shall be offered, according to the order of theallelist, to the teacher whose
assignment is incomplete on condition that the himac schedule is compatible with
the teacher’s existing schedule or can be modifidae compatible.

As a general rule and in order to avoid doulbhpleyment, the board shall not assign
additional hours of teaching beyond the annual mari of 800 hours unless, in spite
of recruitment campaigns, the board could not foitable candidates in sufficient
numbers to meet its needs.

The board shall offer a post to the teacheterrécall list who cannot be available for
work because of maternity, paternity or adoptioor the purpose of this clause, the
words maternity, paternity and adoption shall bé¢erpreted according to the
provisions which would apply to the maternity, patty or adoption leave if the

teacher were a regular full-time teacher. Theseipions shall apply in the following

manner:

i) For the teacher paid at the hourly rate, thet pball be granted and conserved
for the duration of the leave. Furthermore, therbdareseen for the post shall
be considered taught for the duration of the ledl@wvever, the teacher shall
not be entitled to remuneration during the leave.

i) For the teacher under contract, the post apcctintract shall be granted and the
teacher shall be entitled to the maternity, patgrar adoption leave, as the
case may be, and benefits according to the prassiof article 5-13.00
(provincial entente) as if he or she were a regfullstime teacher. The hours
foreseen for the post shall be considered taughhé&duration of the leave.

iii) However, an extension of the leave shall nava the accumulation of hours of
teaching; in such a case, clause 11-2.03 b) spplya

iv) The conserved post shall be assigned respetttangrder of recall.

The board shall offer the post on the centretskioad form. The teacher shall accept
or refuse the post, in writing on the same fornthimi two (2) working days of the
board’s written offer.

The board shall not offer a post to the teactien:
i) has refused a second post during the curreigrasgnt year;
i) has not returned his or her availability sheet.

For each session, the board shall forward ¢outhion, within forty-eight (48) working
hours of the completion of the engagement procassppy of the assignments
indicating the following information:

- the subject(s) assigned

- the name(s) of the centre(s)

- the dates covered by the assignment

- the total number of hours assigned



11-5.02

11-6.01

11-7.00

37

- the nature of the engagement (regular full-timatact, part-time contract or
hourly rate)

- any other relevant comment.

The above shall also apply to engagements oogudtring the course of a session.

)] If a teacher accepts a part-time contract aatérlin the process, a regular full-time
post becomes available for him or her, he or shél bk assigned to that full-time post
on paper but shall remain in his or her present pawvided that the latter is a post at
100%. Should the part-time post not be at 100%telacher will officially transfer to
the regular full-time post.

m) Should there be a significant decrease in the numbstudents in a given group, the
teacher shall see his or her contract or engageradaced or withdrawn, as the case
may be. In the case of a general decrease irethiteets student population requiring a
reduction of the number of groups in a specidhg, teachers on the priority list with
the greater number of hours shall maintain a post.
The teacher whose assignment is terminated beaduselecrease in the number of
students shall be entitled, subject to the ordercall, to a post created during the
course of the session or the assignment yeahgasase may be.

Recognition of Local Parties

Article 2-2.00 shall apply

Union Prerogatives

a) Communication and Posting of Union Notices
Article 3-1.00 shall apply

b) Use of Board Premises for Union Purposes
Article 3-2.00 shall apply

C) Documentation to be Provided to the Union
Article 3-3.00 shall apply. Furthermore the docutaéan listed under the recall list
(article 11-2.00) shall be considered to be addetis article.

d) Union System
Article 3-4.00 shall apply

e) Union Delegate
Article 3-5.00 shall apply

f) Deduction of Union Dues or their Equivalent
Article 3-7.00 shall apply

METHODS, SUBJECTS AND PROCEDURES OF PARTICPATION OF TEACHERS

a) GENERAL PRINCIPLES
Article 4-1.00 shall apply.

b) BOARD LEVEL PARTICIPATION

i) Educational Policies Committee
Clause 4-2.01 shall apply.

i) Central Special Needs Parity Committee
Clause 4-2.02 shall apply.
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Adult Education Special Needs Committee

Mandate:

- to oversee the fund allocation for the professi@nd support resources
for the 16-18 year old students with behaviourdfidilties. (as per
Appendix XXV of the provincial entente)

- to ensure an equitable allocation of the ava@lagrvices to the centres.

Composition:

- The committee shall be composed of the membettseo€entral Special
Needs Parity Committee (the Director of Studentiges, the Director
of Human Resources, a Sector Director, the Uni@siBent and two (2)
union professional staff).

Central Professional Improvement Committee
Clause 4-2.03 shall apply.

Labour Relations Committee
Clause 4-2.04 shall apply.

CENTRE LEVEL PARTICIPATION

)

i)

Centre Professional Improvement Committee
Clause 4-3.04 shall apply.

Centre Professional Training Committee (CPTC)

The board shall ensure that an annual amount of0$08be available to be
used for technical training, conferences and culuim reform training in the
Adult and Vocational Education sectors. This amoghill be divided
according to the following ratio: 60% (Vocationallieation) and 40% (Adult
Education). This amount shall not be incorporatetd ithe regular in-school
Professional Improvement Committee funds nor tod$urallocated for
director’s days. A sub-committee of the in-schoobfBssional Improvement
Committee shall be set up in each centre to deterinow these amounts shall
be used.

Mandate:

- To administer the funds allocated by the boandtézhnical training,
conferences and curriculum reform training in theul and Vocational
Education sectors. In the absence of a PIC, theosaouncil assumes
this responsibility for the centre.

Procedure:

- To receive and disseminate information regardnagning workshops
and conferences.

- To allocate funds for training workshops and ewvefices that are not
being funded by the MELS.

- To ensure these funds are available to all teache

- To ensure these funds are fully used during ter.yAny amount not
used during the year cannot be carried over (bgnieethe following
school year.

- To ensure that hourly rate teachers authorizettemd a workshop or a
conference, whether they are scheduled to teadlbotadluring that time,
are remunerated for the duration of the workshoponiference.

- To report CPTC activities at each school coumakting.

Composition:
- The committee shall be composed of members of¢nére PIC.
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For the remainder of the 2006-2007 school yearbtterd shall grant an amount of
$10,000 to be used for both technical training andiculum reform training in the
Adult and Vocational Education sectors. This amawititbe divided in the following
manner: 60% Vocational ($6,000) and 40% Adult ($8)0to be administered by the
PIC.

ENGAGEMENT

Section B - Engagement Subject to Security of Empjment, Priorities of Employment
and Acquisition of Tenure
Clause 5-1.20 shall apply.

Obligations of the Board for Filling Regular Full-time Posts from the Recall List (local
arrangement).
Clause 5-3.36 i) shall be replaced by the locarayement on the recall list (clause 11-2.00).

Personal File and Issues Pertaining to DisciplinaryMeasures and Sanctions Excluding
Dismissal and Nonreengagement

a) Personal File
Article 5-6.00 shall apply.

b) Dismissal
Article 5-7.00 shall apply.

C) Nonreengagement
Article 5-8.00 shall apply.

d) Resignation and Breach of Contact
Article 5-9.00 shall apply.

e) Regulations Regarding Absences
Article 5-11.00 shall apply.

f) Civil Responsibility
Article 5-12.00 shall apply.

0) Special Leaves(Local arrangement)
Clause 5-14.02 shall apply.

h) Leaves of Absence Without Salary Excluding Leavesr8vided for Under Union
Prerogatives, Parental Rights and Leaves for Publi©ffice
Article 5-15.00 shall apply.

i) Leaves of Absence for Matters Related to Education
Article 5-16.00 shall apply.

)] Teacher’s Contribution to a Savings or Credit Union
Article 5-18.00 shall apply.

Payment of Salary
Article 6-8.00 shall apply.

Teacher’s Presence Time
Participation in the governing board shall be rexped as one (1) hour of presence time each
week.

Grievance and Arbitration (For Matters Negotiated a the Local Level)
Article 9-2.00 shall apply.
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a) Hygiene, Occupational Health and Safety
Article 10-7.00 shall apply.

b) Travel Expenses
Article 10-8.00 shall apply

VOCATIONAL EDUCATION

When the provisions of this chapter refer to a staaf the youth sector, the term "school"
shall read "centre" unless these two terms agd dsstinctively.

RECALL LIST (Local arrangement)

The following provisions shall apply for the engagmt of teachers at the hourly rate or
under part-time contract to teach vocational edanatourses in a school or a centre and shall
replace the provisions of clauses 13-3.01, 13-31(83.04 and 13-3.05 of the provincial

entente.

The recall list in effect for the 2005-2086gagement process continued to apply until June
30, 2006. An up-dated version of that list shaplggor the 2006-2007 school year.

No later than the date determined in théisg timeline, clause 5-21.11 a), approximately
June 15 of each year, the board shall up-date ¢gellrlist respecting the following
provisions:

a) For each teacher whose name appears on théligcdhe board shall add the hours
taught for the board during the school year up neeaimum of 720 hours.

b) The board shall add to the recall list the namghefteacher who has taught for the
board for more than 150 hours in a school yeardurihg at least two (2) sessions
over the last two (2) years. The teacher must hegeived a satisfactory evaluation
for each of these two (2) sessions.

This evaluation must be an on-going process starfiom the beginning of the
engagement. The teacher shall be informed througtibe process of any
improvement required, shall receive relevant recemhations and be given
sufficient time to effect the desired changes.isTgrocess of evaluation shall be
established after consultation with the union.

The board shall also add the name of the regulbtiine teacher who is being
nonreengaged for surplus on July 1.

The board shall indicate, for each teacher addebe recall list, the number of hours
taught for the board up to a maximum of 720 hows qthool year. However, the
hours taught prior to an interruption of servicewénty-four (24) months foreseen in
clause 13-3.04 b) shall not be considered.

C) The board shall list teachers in decreasimgoof the number of hours recognized.
The board shall indicate for each teacher thegoayeor categories for which he or
she may be engaged.

The teacher may request that the board recogmizadditional category, up to a
maximum of three (3), for which he or she has djgaliions or in which he or she has
taught for the board for more than 150 hours amdumaich he or she has received a
satisfactory evaluation.

The board shall inform the teacher of its decisio later than June 30. If the board
accepts the category, it shall be added fordheviing school year.
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Should the teacher already have three (3) recedntategories, he or she may
substitute this category for one of the categgalready recognized.

No later than the date determined in the stgfftimeline (clause 5-21.11 a),
approximately June 15, the draft recall list shallforwarded to the centres and to the
union for verification and correction if necessary.

No later than the date determined in the staffingeline (clause 5-21.11 a),
approximately June 30, the official recall listahbe posted in the centres and
forwarded to the union. The official recall listay be corrected at the time of the
assignment process.

Provincial entente

The board shall remove from the recallthistname of the teacher

a)

b)

c)

d)

)

who has not taught a minimum of thirty-five (3&)urs with the board over two of the
last three school years or

who was not available for work for a period wenty-four (24) consecutive months,
except for reasons deemed valid by the board amditiion such as parental leave,
illness, work accident, temporary transfer of sgossudies, etc. or

who has refused two (2) offers in the same sichear for posts for which he or she is
qualified and for which he or she declared himeeliierself available or

who has not returned his or her availabilityettfer the current school year or

who has resigned during the course of an engageonless the board accepts the
reason for the departure or

who has obtained a regular full-time post or

for one of the reasons foreseen in article ®.7.0he teacher shall have the right to the
grievance procedure.

When assigning teachers to posts, the sbealtirespect the following provisions:

a)

b)

c)

No later than the date determined in the stgffimeline (clause 5-21.11 a),
approximately April 5, the board shall forward,aach teacher whose name appears
on the recall list or who has taught for the boduwling the current school year, an
availability sheet asking for his or her availdlifior work.

No later than the date determined in the stafftngeline (clause 5-21.11 a),
approximately April 30, the availability sheet mbst returned to the board. A copy of
the availability sheet completed by each teachalt ble given to the union before June
30.

The teacher must inform, in writing, the boardhwitt delay, of any change in his or
her availability. The board shall forward to thaion a copy of any change in a
teacher’s availability as it occurs.

For the purposes of the engagement processctial year shall be divided into the
summer/fall session (100 workdays) and the wingssi®n (100 workdays). For the
purposes of applying clause 13-9.03, each seshalhrepresent a semester.

The board shall form, first by centre then irotar more centres where applicable,
posts which are as complete as possible, thattis avi annual total workload of 720
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hours. As a general rule, this workload shallexteed a weekly workload of twenty-
four (24) hours.

Subject to the information submitted by the tescon the availability sheet and
respecting the order of the recall list, posts Ishal assigned to the teachers of the
category or categories concerned. In doing soptad shall respect the following
order of priority:

i) regular full-time vacancies, subject to authatian from the PRB (Provincial
Relocation Bureau). Pending this authorizatiosa,tdacher shall be granted a
part-time contract.

i) other posts (part-time contracts or hourly ratggagements) comprised of 720
hours of workload for the entire year;

iii)  other posts in decreasing order of the numbg&rours of workload to be
assigned.

If, during a session, additional posts are fatieey shall be offered, according to the
order of the recall list, to the teacher whosegsgient is incomplete, on condition
that the new post is compatible with the teachexisting schedule or can be modified
to be compatible.

As a general rule and in order to avoid doubt@m®yment, the board shall not assign
additional hours of teaching beyond the annual mari of 720 hours unless, in spite
of recruitment campaigns, the board could not &oitable candidates in sufficient
numbers to meet its needs.

The board shall offer a post to the teachehefrecall list who cannot be available for
work because of maternity, paternity or adoptidfor the purpose of this clause, the
words maternity, paternity and adoption shall béerpreted according to the
provisions which would apply to the maternity, patty or adoption leave if the
teacher were a regular full-time teacher. Thoswipions shall apply in the following
manner:

i) For the teacher paid at the hourly rate, the phall be granted and conserved
for the duration of the leave. Furthermore, tharedoreseen for the post shall
be considered taught for the duration of the leaMewever, the teacher shall
not be entitled to remuneration during the leave.

i) For the teacher under contract, the post apcctintract shall be granted and the
teacher shall be entitled to the maternity, patgroir adoption leave, as the
case may be, and benefits according to the prassiof article 5-13.00
(provincial entente) as if he or she were a regfullutime teacher. The hours
foreseen for the post shall be considered taughhéduration of the leave.

iii) However, an extension of the leave shall nikdva the accumulation of hours.
In such a case, clause 13-3.04 b) shall apply.

iv) The conserved post shall be assigned respetttangrder of recall.

The board shall offer the post on the centnaiskload form. The teacher shall accept
or refuse the post, in writing on the same forrithiw two (2) working days of the
board’s written offer.

The board shall not offer a post to the teactien:
i) has refused a second post during the curremtadgtear;
i) has not returned his or her availability sheet

For each session, the board shall forward toutlien, within forty-eight (48) working
hours of the completion of the engagement pro@sapy of the assignments listing
teachers in the same order as the recall list matidating the following information:

- category

- name of the centre(s)

- dates covered by the assignment

- total number of hours assigned
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- nature of the engagement (regular full-time contrpart-time contract or
hourly rate)

- any other relevant comment.

The above shall also apply to engagements durimgdhbrse of a session.

If a teacher accepts a part-time contract aadr lin the process, a regular full-time
post becomes available for him or her, he or shél bk assigned to that full-time post
on paper but shall remain in his or her present pasvided that the latter is a post at
100%. Should the part-time post not be at 100%telacher will officially transfer to
the regular full-time post.

Should there be a significant decrease in thabar of students in a given group, the
teacher shall see his or her contract or engageradated or withdrawn, as the case
may be. In the case of a general decrease irettiteets student population requiring a
reduction of the number of groups in a categorg,tdachers on the recall list with the
greater number of hours shall maintain a post.

The teacher whose assignment ends shall be enstlégect to the order of recall, to a
post created during the course of the sessioness¢hool year, as the case may be.

Recognition of Local Parties
Article 2-2.00 shall apply.

Union Prerogatives

a)

b)

c)

d)

Communications and Posting of Union Notices
Article 3-1.00 shall apply.

Use of Board Premises for Union Purposes
Article 3-2.00 shall apply.

Documentation to be Provided to the Union
Article 3-3.00 shall apply. Furthermore, the docuiselisted under the Recall List
(13-3.00) shall be considered added to this article

Union System
Article 3-4.00 shall apply.

Union Delegate
Article 3-5.00 shall apply.

Deduction of Union Dues or their Equivalent
Article 3-7.00 shall apply.

METHODS, SUBJECTS AND PROCEDURES OF PARTICIPATION OF TEACHERS
OTHER THAN THE SUBJECTS (and their methods) NEGOTIATED AND AGREED
UPON AT THE PROVINCIAL LEVEL

a)

b)

GENERAL PRINCIPLES
Article 4-1.00 shall apply.

BOARD LEVEL PARTICIPATION

i) Educational Policies Committee
Clause 4-2.01 shall apply.

i) Central Special Needs Parity Committee
Clause 4-2.02 shall apply.
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iii) Central Professional Improvement Committee
Clause 4-2.03 shall apply.

iv) Labour Relations Committee
Clause 4-2.04 shall apply.

C) CENTRE LEVEL PARTICIPATION

i) Centre Professional Improvement Committee
Clause 4-3.04 shall apply.

i) Centre Professional Training Committee (CPTC)

The board shall ensure that an annual amount of0$08be available to be
used for technical training, conferences and culuim reform training in the
Adult and Vocational Education sectors. This amoghill be divided
according to the following ratio: 60% (Vocationalleation) and 40% (Adult
Education). This amount shall not be incorporatetd ithe regular in-school
Professional Improvement Committee funds nor tod$urallocated for
director’s days. A sub-committee of the in-schoobfBssional Improvement
Committee shall be set up in each centre to deterindow these amounts shall
be used.

Mandate:

- To administer the funds allocated by the boandtézhnical training,
conferences and curriculum reform training in theul and Vocational
Education sectors. In the absence of a PIC, theosaouncil assumes
this responsibility for the centre.

Procedure:

- To receive and disseminate information regardnagning workshops
and conferences.

- To allocate funds for training workshops and ewvefices that are not
being funded by the MELS.

- To ensure these funds are available to all teache

- To ensure these funds are fully used during ter.yAny amount not
used during the year cannot be carried over (bgnieethe following
school year.

- To ensure that hourly rate teachers authorizettemd a workshop or a
conference, whether they are scheduled to teadbotadluring that time,
are remunerated for the duration of the workshoponiference.

- To report CPTC activities at each school coumgkting.

Composition:
- The committee shall be composed of members of¢nére PIC.

For the remainder of the 2006-2007 school yearbtterd shall grant an amount of
$10,000 to be used for both technical training andiculum reform training in the
Adult and Vocational Education sectors. This amalnatl be divided in the following
manner: 60% Vocational ($6,000.) and 40% Adult@$9), to be administered by the
PIC.

13-9.01 ENGAGEMENT
Section B - Engagement Subject to Security of Emgyment, Priorities of Employment

and Acquisition of Tenure
Clause 5-1.20 shall apply.
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13-11.05 Obligations of the Board for the Filling of Regular Full-time Posts from the Recall List
(local arrangement)
The provisions of the recall list shall apply.

13-11.14 Teachers Nonreengaged For Surplus Are Added to Theecall List (local arrangement)
The provisions of the recall list shall apply.

13-12.01 Personal File and Issues Pertaining to DisciplinaryMeasures and Sanctions Excluding
Dismissal and Nonreengagement

a) Personal File
Article 5-6.00 shall apply.

b) Dismissal
Article 5-7.00 shall apply.

C) Nonreengagement
Article 5-8.00 shall apply.

d) Resignation and Breach of Contract
Article 5-9.00 shall apply.

e) Regulations Regarding Absences
Article 5-11.00 shall apply.

f) Civil Responsibility
Article 5-12.00 shall apply.

0) Special Leaves (Local arrangement)
Clause 5-14.02 shall apply.

h) Leaves of Absence Without Salary Excluding Leaves @&bsence Provided Under
Union Prerogatives, Parental Rights and Leaves fdPublic Office
Article 5-15.00 shall apply.

i) Leaves of Absence for Matters Related to Education
Article 5-16.00 shall apply.

)] Teacher’s Contribution to a Savings or Credit Union
Article 5-18.00 shall apply.

13-12.02 Assignment and Transfer

In the event that there is a board excess in VocatiEducation, the parties agree to discuss
the application of article 5-21.00.

13-13.05 Payment of Salary
Article 6-8.00 shall apply.

13-15.08 Terms and Conditions for the Distribution of Working Hours

Presence shall include the time allocated fofdHewing:

a) the teaching and related services providedudestts (clause 13-15.09 b) provincial
entente)

b) supervision time (clause 13-15.09 b) provineiatente)

C) emergency substitution

d) professional meeting called by the centre adstraior (e.g. curriculum referrals,
organizational issues)
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e) any assigned preparation period

f) any period of time, during the student day, efd than thirty (30) minutes for which
the teacher has no assigned duties

0) the amount of time estimated by the itineraacker and the centre administrators
concerned to cover the travel time.

Furthermore, participation in the governing boahdlksbe recognized as one (1) hour of

presence time each week.

Supervision of the Arrival and Dismissal of PupilsNot Included in the Workload
Clause 8-7.07 shall apply if required.

a) Meal Period
Clause 8-8.03 shall apply.

b) Substitution, Group Meetings and Parent-Teacher Metings
Clause 8-8.05 shall apply.

Distribution of Duties and Responsibilities Among lhe Teachers of a Centre

In distributing the duties and the responsibilitasong the teachers, the centre director shall
consider requests made by the teachers of eachiomuedasector (e.g. business, health, etc.).
The centre director shall distribute equitably therkload among the teachers in each sector.
If a workload exceeds twenty-four (24) hours peekvehe parties shall meet to discuss the
schedule and make recommendations to the ceng&etalir

Grievance and Arbitration (For Matters Negotiated a the Local Level)
Article 9-2.00 shall apply.

a) Hygiene, Occupational Health and Safety in the Worglace
Article 10-7.00 shall apply.

b) Travel Expenses
Article 10-8.00 shall apply

List of Local Arrangements

The following clauses are Local Arrangements whigh be in effect until they are replaced or, aeth
latest, until the coming into force of the new geians negotiated and agreed to at the provineigl|

Clauses:

5-1.10 through 5-1.19
5-14.02
5-21.06
11-2.01 through 11-2.03
11-10.05
13-3.01, 13-3.02, 13-3.04, 13-3.05
13-11.05(subclauses i and j)
13-11.14
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PROTOCOL

FOR TEACHERS AT THE PRESCHOOL LEVEL

The parties agree to amend clause 8-11.05 b) ofotted agreement according to the
terms and conditions set forth in this protocol.

PART A:

Should the MELS allocate the necessary financisbueces to cover the cost related to
the extra eighteen (18) minutes per day of theesttg] instructional time at the preschool
level, then the board and the union shall meeboé bt providing the necessary finances
to grant the teachers at the preschool level thees&lease time as the teachers at the
elementary level. This meeting shall take plac®reeFebruary 1 of the prior school
year.

PART B:

Should the MELS not allocate the necessary findmegources to cover the cost related
to the extra eighteen (18) minutes per day of tluelents’ instructional time at the
preschool level, then the board shall provide tbguired financial support to allow
teachers at the preschool level to maintain thesuo.

This protocol shall be in effect as of Septembd¥720

For the board For the union
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Appendix A

DEMANDE D’ADHESION
APPLICATION FOR MEMBERSHIP

Nom/Name :

Ecole/School :

Adresse au domicile/
Home address :

N° rue/street

c.p/p.c.:

N° de téléphone au domicile/
Home phonen®: ()

ville/city prov.

courriel/e-mail:

Je demande, par la présente, mon
adhésion au Syndicat des Enseignant(e)s
de Pearson, le tout conformément aux
dispositions de la convention collective.

Je m’engage a respecter les statuts et
réglements qui régissent le syndicat en
vue de promouvoir ses intéréts et ses
principes.

J'autorise par ailleurs le Syndicat des
Enseignants de Pearson, ses agent(e)s et
ses représentant(e)s, & agir en mon nom
personnel en toutes les matiéres qui
touchent a la convention collective.

I, the undersigned, in accordance with the
Collective Agreement, hereby apply for
membership in the Pearson Teachers
Union.

I pledge to observe the Constitution and
laws of the Union, to promote its interests
and further its principles.

I hereby authorize the Pearson Teachers
Union, its agents and representatives, to
act on my behalf as my exclusive
representative in all matters concerning
the Collective Agreement.

SIGNATURE

Témoin/Witness

DATE
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Appendix B
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Appendix C
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Appendix D

Lester B Pearson PART-TIME AND NON-TENURED

School Board

2007-2008

@ TEACHERS EVALUATION FORM

Commission scolaire
Lester-B.-Pearson

Name of candidate:

School: Date

| waive the evaluation process based on 2 previous consecutive positive evaluations

1 - PLANNING AND PREPARATION Unsatisfactory Basic Proficient Distinguished

1la) Demonstrates appropriate pedagogy

1b) Demonstrates knowledge of students

1c) Selects meaningful, clear instructional goals
suitable for diverse learners

1d) Demonstrates knowledge of resources available

le) Designs coherent instruction

1f) Assesses student learning

2- THE CLASSROOM ENVIRONMENT Unsatisfactory Basic Proficient Distinguished

2a) Creates an environment of respect and rapport

2b) Establishes a culture for learning

2c) Manages classroom procedures

2d) Manages student behaviour

2e) Organises physical space

3- INSTRUCTION Unsatisfactory

3a) Communicates clearly and accurately

Basic Proficient Distinguished

3b) Uses questioning and discussion techniques

3c) Engages students in learning
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3- INSTRUCTION (varia) Unsatisfactory Basic Proficient Distinguished

3d) Provides feedback to students

3e) Demonstrates flexibility and responsiveness

4- PROFESSIONAL RESPONSIBILITIES Unsatisfactory Basic Proficient Distinguished

4a) Reflects on teaching practice

4b) Maintains accurate records

4c) Communicates with families

4d) Contributes to the school and /or district -
is active in collaborative pedagogical teams

4e) Grows and develops professionally

4f) Shows professionalism

OTHER Below average Average Above average

Is bilingual

Exhibits mature judgement, stability, confidence, etc.

Is computer literate

Exhibits a sense of humour

Presents a well groomed pleasant image

Academic credentials

Experiential credentials

PRINCIPAL RECOMMENDATION:

D | confirm a satisfactory evaluation

D | have some concerns and will complete a 2" evaluation before the end of the school year

D After two (2) evaluations this school year, | confirm an unsatisfactory evaluation

COMMENTS

Signature — Principal Signature — Teacher Date

LLF:Originaux/Evaluation-a-07-08
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Appendix E
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Appendix F
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Appendix G
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Appendix H
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Appendix J



